Type your organization Name

Grant Name:



Summary of the Beneficiary Information

HUD requires agencies to obtain data for each beneficiary served under each project and the grantee (City) needs to report the information at year-end on the CAPER.  The agency need to capture and report to the City on the following information for each beneficiary served: (1) Name, (2) Number of family members, (3) City in which client last resided or resides, (4) Total household income, (5) Address, (6) Ethnicity and (7) Female head of household.  If the agency has already a Client/Participant Intake form, please attach a sample of the form to this application.

Income Eligibility:
Client income information and documentation is required by HUD for all programs that serve low-income beneficiaries. HUD defines the upper limits annually and issues the data early in the calendar year.  Refer to PY 2015 HUD Income Limits and HUD Sample of Income Verification Forms
There are several ways client information can be obtained to determine client eligibility:
· Area of Benefit: This is defined as a service area (or community) that is more than 51% low income according to the 2000 Census. Low/mod area data based on the 2010 Census is not available. Cities are required to use 2000 Census low/mod data provided by HUD. Go to the following site for specific low/mod data by census tract and block group: www.hud.gov/offices/cpd/systems/census/statemap.cfm. 
· Income verification.  This is to review the client income documentation such as tax return, pay stubs, social security income, food stamps…
· Self-Certification: This method of documenting eligibility is restricted to programs/activities that are available strictly to low-income persons. Programs and activities that potentially also benefit non-low-income persons must require clients to provide proof of income (tax returns, W-2s, etc.) to establish eligibility. 

· Presumed Beneficiaries: Clients are primarily from one of the following groups which HUD has predetermined to be low income and your program is specifically designed and focused on serving the group: abused children, battered spouses, elderly persons (62 years of age or older), illiterate person, migrant farm workers, handicapped individuals, and homeless persons. 

· Other: If you believe your project is CDBG eligible but does not utilize any of the listed methods to determine client income eligibility, please contact City staff to discuss your project.
Ethnicity and Race 

HUD requires subrecipients to report the ethnicity, only Hispanic ethnicity, and race of the client being served.  This information is summarized and submitted quarterly to the City of Oxnard and must be submitted annually to HUD in the annual CAPER. Please answer the questions in this summary section as indicated.

Please answer the following questions and submit them with the application.
SUMMARY OF BENEFICIARIES INFORMATION
A.  Income Verification

How does (will) your organization verify income eligibility of your clients? Please check only once.
1. Area of Benefit: 


YES___

2. Self-Certification:


YES___

3. Client Intake form 


YES___

4. Presumed Beneficiaries

YES___

5. Other




YES___

Please indicate the source of your information related to the geographic location of the beneficiaries.  Please indicate “P” for persons and “H” for households

	Geographic Locations





 
	Total number of persons or households to be served in FY 2014-15  

	Low/Mod income persons or households to be served in FY 2014-15

	City wide


	
	

	Low-Mod Areas Census tract Neighborhoods
	
	

	Income Category


	Total number of persons or households to be served in FY 2014-15  

	Low/Mod income persons or households to be served in FY 2014-15

	Extremely Low Income
	
	

	Very Low-Income
	
	

	Low-Income
	
	

	Moderate Income 
	
	


B.  Ethnicity and Race
Does your organization request information on whether your clients are of Hispanic ethnicity?



 YES        NO
Does your organization ask all clients, including Hispanic clients, whether they are one or more of the following races:  (1) white, (2) Black or African American, (3) American Indian or Alaskan Native, (4)Asian, (5)Native Hawaiian or Other Pacific Islander, (6) American Indian or Alaska Native and White, (7) Black or African American and white, (8) American Indian or Alaska Native and Black or African American and (9) Other?

YES      NO
If your organization does not currently obtain ethnicity and race information on the clients to be served by the proposed project, please explain how this information will be obtained to meet this requirement?

