
 
 

Purchasing Division 
 
300 West Third Street 
Oxnard, CA 93030 
(805) 385-7538 
www.ci.oxnard.ca.us 

 

 

 

 

March 23, 2017 

 

 

Ladies and Gentlemen: 

 

The City of Oxnard invites proposals from qualified financial institutions to conduct Banking 

Services for the City of Oxnard.   

 

This request for proposal is made up of the following sections:  Section 1: Introduction, Section 

2: Proposal Instructions,  Section 3: Bank Evaluation, Section 4: Scope of Banking Services, and 

three (3) Attachments which include a sample Professional Services Agreement, Insurance 

requirements and Exhibit A.   

 

Proposers will be responsible to carefully examine the requirements contained herein. 

 

Proposals will be received in the City of Oxnard Purchasing Office located at 300 West Third 

Street, Second Floor, Oxnard, CA 93030 by 5:00 p.m. on April 17, 2017.  A copy of the 

requirements, specifications and proposal documents may be obtained from the Purchasing 

Office or may be obtained at the City’s website: http://www.oxnard.org. Any inquiries regarding 

this notice should be directed to Patricia Garcia, Buyer at 805-385-7538 or email 

patricia.garcia@oxnard.org.  The envelope containing your proposal must be sealed and marked 

“RFP – Banking Services.”  Proposals will not be opened publicly. 

 

If you have any questions, please call (805) 385-7538 or email patricia.garcia@oxnard.org.   

 

 

Sincerely, 

 
Patricia Garcia  

Buyer 

City of Oxnard 

http://www.ci.oxnard.ca.us/
mailto:Patricia.garcia@ci.oxnard.ca.us
mailto:Patricia.garcia@ci.oxnard.ca.us
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CITY OF OXNARD 

REQUEST FOR PROPOSAL 

BANKING SERVICES 

 

 

SECTION 1: INTRODUCTION 

 

GENERAL INFORMATION 

  

Oxnard, a vibrant and growing community of approximately 200,000 people, is located on the 

beautiful Southern California coast and is the largest and most populous city in the County of 

Ventura.  Nestled about 60 miles northwest of Los Angeles and 35 miles south of Santa Barbara, 

Oxnard prides itself on its rich diversity and culture.  Oxnard is a full-service city, providing a 

full range of services normally associated with a municipality, including administration, police and 

fire protection, engineering, public works, parks, recreation, library, planning, building, various 

maintenance services, and water, wastewater and solid waste utility services.   

 

Incorporated as a general law city in 1903, Oxnard operates under the council-manager form of 

government.  The governing body, the City Council, is composed of five (5) members.  The City 

Clerk and the City Treasurer are also elected to four-year terms. City government is comprised of 

approximately 1650 employees (1210 full-time equivalents). 

 

OBJECTIVES OF THE REQUEST FOR PROPOSALS (RFP) PROCESS 

The City of Oxnard seeks proposals from qualified financial institutions interested in providing 

comprehensive banking services to the City. The City’s goal is to enter into a long-term relationship 

to obtain required banking services in the most efficient and cost-effective manner available.  

MINIMUM QUALIFICATIONS (MANDATORY DURING THE CONTRACT PERIOD) 

To be considered for selection, proposing banks must be:  

 A federal or State of California chartered financial institution as defined in California 

Government Code 

 A member of the Federal Reserve System and have access to all services.  

 Capable of providing the services sought by the City including daily online reporting.  

 In compliance and good standing with the Community Reinvestment Act with at least a 

“satisfactory” Community Reinvestment Act (CRA) rating and must have at least a 

satisfactory rating from a nationally recognized bank rating service; 

 Sufficiently capitalized to accommodate the City’s cash management needs.  

 Able to collateralize the City’s deposits pursuant to all applicable sections of the 

California Government Code as well as enter into a collateralization agreement for public 

funds; 

 A qualified depository for public funds pursuant to California Government Code Section 

53648 
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 A LAIF depository.  

 A full-service bank in good standing among other comparable banks.  

 Maintaining established offices in the City of Oxnard and Sacramento  that maintains a direct 

DDA banking relationship with the State Treasurer’s Office and the State controller’s Office 

 Experienced in providing banking services for other large organizations, preferably other 

 municipalities.  

  

 Equipped with electronic data interchange (EDI) capabilities as they are developed and must 

have a dedicated government services unit. 

  

 Compliant with Payment Card Industry (PCI) – Data Security Standard (DSS). 
 

Please submit proof of all of the above with your proposal. 

 

 

PROPOSAL PROCESS 

 

The City has made every effort to include enough information in this RFP for a bank to prepare a 

responsive proposal. The City encourages banks to submit the most comprehensive and 

competitive proposal possible. The City reserves the right to retain any and all proposals 

submitted and to use any ideas in a proposal, unless protected by copyright, regardless of 

whether that proposal is selected. Submission of a proposal indicates acceptance by the firm of 

the conditions contained in the RFP, unless clearly and specifically noted in the proposal 

submitted, and confirmed in the contract between the City of Oxnard and the bank selected.  

 

The City reserves the right to reject any and all proposals, cancel all or part of this RFP, waive 

any minor irregularities and request additional information from proposing banks.  

 

The City will not reimburse the respondents to this RFP for any expenses incurred in preparing 

proposals, or for the attendance at the non-mandatory preproposal conference or interviews. This 

RFP does not obligate the City to accept or contract for any services. The City is under no 

obligation with proposer(s) for all services listed in this RFP.  The City reserves the right to 

combine various proposal(s) services or to purchase separate services where proposals are more 

favorable to the City. 
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TIMELINE 

 

DATE ACTIVITY 

March 23, 2017 Distribution of RFP 

March 30, 2017 Submit names of representatives and questions  

April 5, 2017 

 

Non-mandatory pre-proposal conference to be held at 214 South “C” 

Street, East Conference Room at 10:00 a.m. 

April 17, 2017 
Submission of Proposal due to the City of Oxnard Purchasing Division 

by 5:00 p.m 

May 9, 2017 Interviews with finalists 

May 12, 2017 Final Selection 

May 16, 2017 Notification of award 

July 1, 2017 Implementation/Contract work begins 

The above dates are tentative and are subject to change as necessary. 

 

Distribution of RFP 

 

The RFP will be mailed, emailed, and available on the City’s website www.oxnard.org on March 

23, 2017. 

 

Pre-proposal Conference (non-mandatory) 

 

City staff will meet collectively with bank representatives seeking additional information about 

the proposal process and the RFP. All banks interested in submitting a proposal can attend the 

pre-proposal conference. The conference is scheduled for April 5, 2017, beginning at 10 a.m., at 

the City of Oxnard Services Center located at 214 South “C” Street, West Conference Room. 

Due to space limitations, we must limit attendance to two representatives from each interested 

bank. The City requests that the bank provide names of the representatives and all questions to 

be asked at the preproposal conference by March 30, 2017. This information must be received by 

5:00 p.m. via email to Patricia.garcia@oxnard,org . 

 

Proposal Submission 

 

Proposals must be delivered to the Purchasing Office by 5:00 p.m., April 17, 2017.  See “Sealed 

Proposals” on page 5 for further information. 

 

http://www.oxnard.org/
mailto:Patricia.garcia@oxnard,org
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Proposal Review 

 

Staff will submit to the review committee a report that evaluates all proposals and summarizes 

the findings. The review committee will evaluate each proposal submitted. It is anticipated that 

the review process will be completed by May 2, 2017. 

 

Interview with the Finalists 

 

The finalists will be asked to come to the City for an interview on May 9, 2017 (time TBD), to 

meet with City staff. The bank should send at a minimum, the people who will work directly 

with City staff, their supervisor, and the account representative. 

 

Proposals Accepted 

 

The City Treasurer will make the final selection May 12, 2017. If for any reason the contract is 

not executed in the allotted time, the City will give notice to the bank that the City will contact 

the next most qualified proposing bank or call for new proposals. The selected bank will be 

required to sign a City contract.  

 

Notification 

 

We anticipate sending written notification to all banks regarding the outcome of the review and 

contract award process by May 16, 2017. 

 

Implementation 

 

The bank to which the contract is awarded will be required to coordinate with City staff all the 

activities necessary to ensure a smooth transition. Conversion activities will begin upon 

notification and projected completion date is July 1, 2017.   

 

City staff will make every effort to administer the proposal process in accordance with the terms 

and dates discussed in this RFP. However, the City reserves the right to modify the proposal 

process and dates as deemed necessary. 

 

SECTION 2: PROPOSAL INSTRUCTIONS 

 

INTENT 

 

The intent of this RFP is to select a financial institution to provide banking services required by 

the City. 

 

PROPOSAL FORM 

 

A proposer must use the forms in Exhibit A.   

 

NO PROPOSAL 

If a service requirement cannot be met by a proposer, the term “No Proposal” should be entered 

on the proposal form for that specific requirement. In the case of a “No Proposal” remark, the 

proposer may offer an alternative equivalent service. 
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SEALED PROPOSALS 

 

Proposal must be submitted in an envelope or package bearing the title “RFP – Banking 

Services” along with the proposer’s name and address. The proposer shall return five (5) bound 

copies and one (1) via email in .pdf format of completed proposal forms and other pertinent 

information (call reports, annual financial reports, availability schedules, etc.) to the following 

address no later than 5:00 p.m., April 17, 2017. 

 

City of Oxnard  

Purchasing Division 

Attn: Patricia Garcia, Buyer 

300 West Third Street, 2
nd

 Floor 

Oxnard, CA 93030 

 

Email: Patricia.garcia@oxnard,org 

 

It is the responsibility of the proposer to ensure that the proposal arrives on time at the right 

location. Any proposals received after the above time will be disqualified.  In an event there are 

discrepancies or variances in language between the .pdf and hard copies provided, the hard 

copies will take precedence over the .pdf submitted. 

 

PUBLIC INFORMATION 

 

All Proposals submitted in response to this RFP become the property of the City and under the 

Public Records Act (Government Code section 6250 et. Seq.) are public records, and as such 

may be subject to public review. However, the Proposals shall not be disclosed until negotiations 

are complete and recommendation for selection and award is made.  

 

If a proposer claims a privilege against public disclosure for trade secret or other proprietary 

information, such information must be clearly identified in the proposal. Note that under 

California law, price proposal to a public agency is not a trade secret.   

 

PROPOSER QUESTIONS/CONTACT 

 

Any questions regarding this RFP must be directed to the Buyer, Patricia Garcia at the address or 

email mentioned on cover page or at (805) 385-7538. 

 

PROPOSAL BINDING 

 

Proposals, including all promises, warranties, commitments, and representations made in the 

successful proposal shall be binding and may become contractual obligations, incorporated by 

reference in the contract. ACH, wire transfer agreements and credit card agreements will be 

signed in conjunction with the execution of the banking services contract. 

 

ELECTRONIC DATA INTERCHANGE 

 

The contract will require the bank to provide technical support for Electronic Data Interchange 

(EDI) at no additional cost to the City. 

mailto:Patricia.garcia@oxnard,org
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SECTION 3: BANK EVALUATION 

 

REPORT OF CAPITAL AND SURPLUS 

 

The bank selected to perform banking services shall maintain a capital structure in compliance 

with all current federal regulations and state law. 

 

COLLATERAL FOR DEPOSIT OF COLLECTED FUNDS 

 

The bank selected to perform banking services shall comply with State of California Government 

Code, Sections 53651 and 53652 as amended or replaced from time to time. 

 

REQUIRED FINANCIAL INFORMATION 

 

Each proposer shall submit copies of their most recent call reports and their annual financial 

report for the past two (2) years. If the proposing bank is owned by a holding company, submit 

financial statements for both proposing bank and holding company bank. Each proposer shall 

disclose in the proposal any regulatory agreement the proposer is under (e.g., Memorandum of 

Understanding, formal agreement or cease and desist order). These reports will be used by the 

City to determine the financial strength of the proposer. The successful proposer shall, during the 

term of the contract, furnish to the City updated issues of each report in a timely manner. 

 

CRITERIA FOR SELECTION 

 

a. Capability 

 Bank must show the bank’s capability to provide the required services to the City of 

 Oxnard. 

 

b. Related Experience 

 The bank’s experience in providing services to the public sector as well as dedicated 

 resources and personnel will play a major role in this criteria. 

 

c. Firm Stability 

 The bank’s financial strength; capacity of the banking institution; credit quality ratings; 

 bank’s reputation for service and integrity in the banking industry; status of any potential 

 merger/acquisition must reflect bank’s market stability. 

 

d. Charges for Services 

 The amount of standard charges and the concession pricing structure proposed. 

 

e. Contact Personnel 

 The professional credentials and experience of the person(s) who would be assigned to 

 the City, including front-line contacts and their supervisors. The bank’s commitment to 

 customer service, a single contact for problems/questions, and the ease of problem 

 resolution is an important factor. 

 

f. Information Systems 
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 The systems available to enable the City to electronically interface with the bank by using 

 personal computers, including their reliability and availability. 

 

g. Quality and Detail of Reports 

 The quality, detail provided, ease of reading, and flexibility of daily reports and monthly 

 reports. 

 

h. Account Analysis 

 The quality and completeness of the bank’s monthly account analysis statement. 

 

i. Conversion Plan 

 The thoroughness of the plan and resources available to ensure a smooth transition. 

 

j. Service Enhancements 

 The bank’s effort to understand the City’s banking needs and goals with the objective to 

 introduce new technologies (i.e., banking products) that improve the City’s future 

 banking and cash management performance. 

 

SELECTION COMMITTEE 

 

A selection committee will judge the merit of each proposal received. The sole objective of the 

evaluation will be to recommend the entity whose proposal is most responsive to the City’s 

needs at the best price. The specifications of the RFP represent the minimum performance 

necessary for response. Proposals for additional optional services will be considered during the 

final selection. 

 

SECTION 4: SCOPE OF BANKING SERVICES 

 

The City’s intent is to select a bank that can provide Banking Services at a high level of service 

at the most reasonable cost.   

 

CONTRACT TERMS 

 

The selected institution shall be designated as the City depository for an initial three- (3) year 

term which is anticipated to commence July 1, 2017. The contract shall contain an optional 

renewal clause which may be used for an additional two (2) year period under the same terms 

and conditions, thereby providing for five (5) years of depository and banking services. 

 

The contract shall provide that the City reserve the right to terminate the contract at any time 

upon ninety (90) days prior written notice. 

 

REQUIRED BANKING SERVICES 

 

a. Description of Current Bank Accounts 

 

The City currently maintains four (4) bank accounts with Bank of America. The City reserves the 

right to increase or decrease the number of accounts required to meet its banking services 

objectives. 
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1. General Operating Account 

 

The general operating checking account is a demand deposit, non-interest bearing account. It is 

the City’s main account. All revenues and disbursements from the City are processed through 

this account.   

 

The general account receives currency and checks from the City Treasurer’s Office and the 

City’s recycling operation on a daily basis Monday through Friday.  An average of 81 deposits 

are made each month, containing an average of 34,000 check items and averaging $13.9 million 

in currency. In addition, funds are received from state apportionments (which receive same day 

credit), Ventura County property tax payments (which receive same day credit), wires from 

various sources and all investment receipts from Union Bank of California. 

All accounts payable and payroll checks are issued on this account. 

 

2. Accounts Payable  

 

An average of 300 accounts payable checks are issued weekly on Wednesdays, with occasional 

manual checks. The average weekly issuance is $2 million. 

 

3. Payroll  

 

An average of 260 payroll checks are issued bi-weekly on Friday paydays for an average of 

$200,000 per payday. Occasional manual checks are issued for payroll. Direct deposit payroll is 

addressed in a separate section below. 

 

Every business day, the bank shall be required to provide the City with daily access to an online 

bank balance reporting system via the City’s personal computer no later than 6:30 a.m. Pacific 

Time. 

 

4. Other Accounts 

 

 Parking Citations is an account receiving deposits on a daily basis from a contract vendor 

collecting all City of Oxnard parking citation funds. Monthly balance must be accessible 

by telephone and online. An average of $150,000 is collected in this account. 

 

 Workers’ Compensation Account is an account with an average of 400 checks issued 

monthly. 

 

b. Merchant Services 

 

The City accepts Visa and MasterCard payments by phone, on-line, by mail and in person at five 

locations throughout the City. Debit cards are processed as credit cards. The City does not 

currently charge a convenience fee to customers. However, the city may change this policy in the 

future. Merchant services must be able to function with our processor. The city is considering 

accepting other types of credit cards. The City currently has three merchant numbers.  The City 

adds and deletes merchant numbers as needed. 

Cumulatively, the City expects to process approximately $2.2 million monthly in bankcard 

sales with 15,000 transactions and an average transaction amount of $170.00. The City 
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estimates fewer than 4 chargebacks a month. This activity was based on the most recent monthly 

statement for January 2017. Dependent on City operations, future volumes may vary. 

 

ACCOUNT MAINTENANCE SERVICES 

 

EFT and ACH Transactions 

 

The bank shall have wire transfer capability to allow the City to wire transfer funds to or from 

various accounts with the Bank via the City’s personal computer system. 

 

The City wires funds online on a repetitive and non-repetitive basis to other banks. It is estimated 

that the City has 80 outgoing wires per month. Outgoing wires (repetitive and non-repetitive) are 

drawn from this account. Repetitive wires are issued, as needed, to Union Bank of California for 

purchase of investments and for insurance payments. Non-repetitive wires average 12 per month. 

The City has an average of 20 incoming wires per month. The City also utilizes online payment 

of State and Federal tax payments. The City also utilizes both ACH and Fed wire transfers. The 

bank must have adequate backup systems in the event of computer or other failure. 

 

Online Stop Payments 

 

It is estimated that the City will issue an average of fourteen stop payments per month. The bank 

must have the capability to enable the City to perform online stop payments and confirmation of 

stop payments. Currently the City has twelve month stop payment designation. The City prefers 

that the stop payment be permanent and have no expiration unless revoked by the City. The stop 

payments search should be retrievable by check number, date, and status. 

 

Printing 

 

The City will provide checks and the bank will supply deposit slips printed in triplicate to the 

City’s specifications. At this time, City uses deposit slips for general account and Successor 

Agency’s account. 

 

Non-Sufficient Funds (NSF) 

 

Based on experience, City may have up to 55 returned checks per month due to insufficient 

funds. These checks are sent through a second time by the bank before they are charged to the 

account. The only exceptions would be checks that have no possibility of being good (e.g., 

“account closed,” “refer to maker” and the like). Returned checks must be mailed to the City 

Treasurer on the day the checks are debited on the account. 

 

Currency Order 

 

The City will place currency orders approximately 3 times per week. 

 

Daily Online Reports 

 

The City will require that the Bank provide daily access (via P.C.) to the activity deposited to its 

cash account on the previous day.  
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The bank will provide the following information on the Demand Deposit Accounts: 

 

 Ledger balance 

 

 Collected balance 

 

 1-day float 

 

 3-day and over float 

 

 Beginning balance, summary debits, summary credits, and ending balance 

 

 Detailed debits with description 

 

 Detailed credits with description 

 

 Detailed adjustments for float adjustment 

 

 Daily report of checks paid in the amount of $5,000 or more. 

 

This information should be available online to the City no later than 6:30 a.m. Pacific time or the 

bank should provide alternative methods of transmitting this information to the City. The 

detailed credit information section of the report should include a detailed description of the 

deposit. 

 

Monthly Statements 

 

The City requires monthly account statements that show a listing of deposits and withdrawals 

with detail and the amount of interest earned on interest-bearing accounts per month within five 

(5) business days after month end. Numeric check sorting will be completed by the bank. If the 

proposing bank has a standard reconciliation product, please provide a detailed description as 

well as any differentiating characteristics. Also, provide a full range of modes of communication 

possible with your product and any enhancements that are available to reduce time and/or costs, 

improve check fraud prevention, streamline data presentation, etc. This information should be 

submitted in the RFP. 

 

Account Analysis Statements 

 

The City requires a full account analysis on a monthly basis. The format for the analysis should 

be designed to accommodate the information contained in the contract. The analysis must 

identify the quantity, unit charge, and extended price for all items charged. The earnings credit 

for collected balances and earnings rate shall be shown on the analysis. The Bank shall deliver 

the Account Analysis Statement to the City no later than fifteen (15) calendar days following the 

end of the statement period. 

 

Cash Management/Sweep Account 
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The City requires the Bank to provide a sweep feature to the cash clearance account to be used at 

the option of the administrators assigned to the account, currently the City Treasurer, in order to 

permit excess collected balances remaining in the account to be automatically invested in a 

money market or government fund on an overnight basis.  The cash account should always 

effectively have a zero collected balance with the sweep target balance for investment purposes 

set at zero. 

 

Armored Car Transport 

 

The City requires armored car service for regular deposit. All deposits picked up by armored car 

shall be deposited for same day credit. Currently the City has daily pickup at two locations but 

with only one daily deposit to the vault.  

 

Credit and Debit Card Processing 

 

The City accepts MasterCard and Visa payments in person, online and through IVR. The city 

may add other credit or debit cards and the bank must be able to accommodate those other cards. 

The bank shall provide an electronic system which will support all of the payment types the City 

offers. 

 

Deposit Services 

 

The bank shall credit all deposits received as good ledger balance funds for the same day. The 

bank shall identify the latest time and vault or branch(es) where final daily deposits will be 

accepted. 

 

Payroll Direct Deposit 

 

The City processes payroll internally once every two weeks for approximately 1,650 employees. 

The total dollar volume for each payroll period is about $2.5 million, of which approximately 70 

percent is processed as a direct deposit into various banks.  Payroll computer checks are 

distributed every other Friday to about 30 percent of the City’s employees. Please describe 

deadlines required to ensure direct deposit payroll is deposited Thursday and available to 

employees Friday morning. 

 

Resource Personnel 

 

The bank shall identify a principal representative in its operations or government services 

department who is available to answer questions pertaining to transactions which require a more 

detailed explanation and who has the ability to commit substantial periods of time to the City’s 

accounts if necessary. Qualifications and experience must be listed for the principal 

representative. If the bank is asked to come to the City for an interview, this person must attend 

the meeting. The City shall be advised immediately of a change in representatives. 

 

New Accounts 

 

If the City develops a need for additional accounts or services during the life of the contract, 

those new accounts or services shall be provided with the same conditions that apply to existing 

accounts at the time. If the Federal Reserve or other regulatory bodies provide for the 
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establishment of new accounts or other regulations which are favorable to the City, the bank 

shall make those new services available to the City. 

 

Cashier’s Checks 

 

The bank will provide occasional cashier’s checks for use by the City at no cost to the City. 

 

OTHER REQUIRED SERVICES 

 

Training/Systems Support 

 

The bank shall provide on-site training to City personnel in the use of bank’s systems as well as 

ongoing support and detailed operating manuals throughout the term of the contract. 

The bank shall give the City a minimum of thirty (30) calendar days’ notice of any changes to 

the bank’s system that may impact the City’s operations or computer. 

 

Audit 

 

The bank will be required to respond to audit confirmations and other requests for data at least 

annually or as needed from the City’s internal and external auditors. The bank may be requested 

to permit the auditors to conduct on-site inspection of transactions or review the bank’s system 

of internal control. 

 

Same Day Credit for State Subventions, Local Agency Investment Fund (LAIF) and County 

Apportionments 

 

The City has one Local Agency Investment Fund (LAIF) account with the State Treasurer. It is 

estimated that one to ten transactions will be made each month. The City also receives four to six 

State subvention payments a month. The City must receive same day credit for these payments. 

Please describe the method the bank uses to process these payments. 

The City receives periodic payments via ACH from the County of Ventura and State 

Subventions. Please describe how your bank would process these large payments. 

 

 Overdraft Protection 

 

If a City account is overdrawn, please provide information on your overdraft protection plans 

that would cover the City’s accounts. If this service is not necessary because of protective 

features in another plan (e.g., positive pay, money market sweeps, etc.), please provide that 

information as well. 

 

Earnings Credit 

 

The bank will provide the City with an Earnings Credit Rate (ECR) to be applied against any 

balances not automatically invested out of the Demand Deposit Account. The bank will identify 

the publicly available index used to determine the ECR which will be used for the duration of the 

contract term. 
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PRICING OF BANKING SERVICES 

 

The City, at its sole discretion, will determine whether it will pay fees directly for services used, 

or apply earnings credit for compensating balances, or a combination thereof. The City will also 

consider any other optional methods of payment that the bank may propose. The City normally 

receives monthly analysis statements. The bank shall describe various reimbursement options 

and payment schedules which it can offer. 

The City requires that the bank offer the following options for payment of services. 

 

1. Compensating Balances 

 

The City will make every effort to maintain a minimum balance in its accounts to compensate 

the bank for services rendered. The compensating balance credit/debit is to be averaged over a 

12-month period. The required minimum balance is calculated based on the earnings allowance, 

reserve requirements, and services used. Provide the formula used to calculate average collected 

balances necessary to compensate for the required services (define all terms). 

 

2. Direct Payment 

 

Under this approach, no compensating balance will be maintained by the City. The City will pay 

for actual charges for services provided. If the City elects this method, payment will be made by 

check upon receipt of an invoice identifying the volume of transactions, the unit prices and the 

total amount due. 

 

3. Combination – Compensating Balances and Direct Payment 

 

In this method, the bank will use the City’s balances for Compensating Balances as in number 1 

above, but the City will not be required to maintain balances at a certain level. At the end of the 

year, if there are adequate balances to cover the services provided, the excess will be carried over 

to the next year. If there are not adequate balances, the Bank will invoice the City for the net 

difference between the cost of services provided and the compensation provided from the 

balances. 

 

4. Other 

 

The bank may wish to propose an alternative to the three options described here. If that is the 

case, please describe the method in detail and include calculations. 

 

ADDITIONAL INFORMATION REQUIRED FROM BANK 

 

List the location of the bank’s Sacramento branch office. How will deposits made to this account 

by the State be credited to the City’s account? 

 

If the bank offers a system for automatic investments of all collected balances in the City 

account, please describe how this will work. 

 

Submit a funds availability schedule. The bank must guarantee availability of funds to the City 

on terms at least as favorable as stipulated on the funds availability schedule. 
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What is the bank’s 800 number for customer service? 

 

Will the bank be able to provide a Monthly Bank Balance History Report that includes ledger 

balance and deposit Float Analysis by day for the monthly reporting period? This report shall 

detail the daily balance history for the account by describing the ledger balance, collected 

balance, and one- and two-day float on each day of the reporting period. 

 

New customer payment options are increasing as online services become more commonly 

utilized. Please provide information regarding direct debit and other electronic bill payment 

services. 

 

Positive pay is a banking service to prevent check fraud. Please describe in detail the way your 

positive pay service or other anti-fraud method works, other options, if any, the hardware needed 

and the cost. 

 

Describe in detail the annual credit card processing volume as Merchant Services provider for 

the last two years. If a third party is used for any segment of card processing indicate the scope 

of service provided.  

 

Describe how the financial institution stays current and competitive in merchant service.  List 

new services and features implemented in the last two years.  

 

Describe the financial institution’s disaster contingency plans and backup systems for continued 

City operations in the event of a system failure, natural disaster, and/or other emergency.   

 

Optional services - The City is interested in additional services that may improve or enhance the 

cash management program. Please provide any information available on other services to 

enhance online reporting, interface or download processes, and any other product or service that 

may be of interest to the City. 
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Agreement No. [Enter #] 

SAMPLE 

AGREEMENT FOR CONSULTING SERVICES 

 

 THIS AGREEMENT FOR CONSULTING SERVICES (“Agreement”) is made and 

entered into in the County of Ventura, State of California, this [Day] day of [Month], 20[Year], 

by and between the City of Oxnard, a municipal corporation (“City”), and [Name of Consultant] 

(“Consultant”).  City and Consultant are sometimes individually referred to as “Party” and 

collectively as “Parties.” 

 

 WHEREAS, City desires to hire Consultant to perform certain consulting services 

specified herein; and 

 

 WHEREAS, Consultant represents that Consultant and/or Consultant’s personnel 

have the qualifications and experience to properly perform such services. 

 

 NOW, THEREFORE, City and Consultant hereby agree as follows: 

 

Scope of Services 

 

 Consultant shall furnish City with professional consulting services as more 

particularly set forth in Exhibit A attached hereto and incorporated by this reference in full 

herein (the “Services”). 

 

Method of Performing Services 

 

 Subject to the terms and conditions of this Agreement, Consultant may determine the 

method, details, and means of performing the Services. 

 

Standard of Performance 

 

 Consultant agrees to undertake and complete the Services to conclusion, using that 

standard of care, skill, and diligence normally provided by a professional person in performance 

of similar consulting services. 

 

Nonexclusive Services 

 

 This Agreement shall not be interpreted to prevent or preclude Consultant from 

rendering any services for Consultant’s own account or to any other person or entity as 

Consultant in its sole discretion shall determine.  Consultant agrees that performing such services 

will not materially interfere with the Services to be performed for the City. 

 

Coordination of Services 

 

 The Services shall be coordinated with [Insert position title] (“Manager”), subject to 

the direction of the City Manager or Department Manager. 
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Place of Work 

 

 Consultant shall perform the Services provided for in this Agreement at any place or 

location and at such times as the Consultant shall determine. 

 

Correction of Errors 

 

 Consultant agrees to correct, at its expense, all errors which may be disclosed during 

review of the Services.  Should Consultant fail to make such correction in a reasonably timely 

manner, such correction shall be made by City, and the cost thereof shall be paid by Consultant. 

 

Time for Performance 

 

 The Services performed under this Agreement shall be completed during the term of 

this Agreement pursuant to the schedule provided in Exhibit A attached hereto and incorporated 

by this reference in full herein. City agrees to amend the performance termination date whenever 

Consultant is delayed by action or inaction of City and Consultant promptly notifies Manager of 

such delays. 

 

Principal in Charge 

 

 Consultant hereby designates [Enter name of Principle-in-Charge] as its principal-in-

charge and person responsible for necessary coordination with Manager. 

 

Permits, Licenses, Certificates 

 

 Consultant, at Consultant’s sole expense, shall obtain and maintain during the term of 

this Agreement, all permits, licenses, and certificates required in connection with the 

performance of the Services, including a City business tax certificate. 

 

City’s Responsibility 

 

 City shall cooperate with Consultant as may be reasonably necessary for Consultant 

to perform the Services.  Manager agrees to provide direction to Consultant as requested 

regarding particular project requirements. 

 

Term of Agreement 

 

 This Agreement shall begin on [Start Date], and expire on [End Date]. 

 

Termination 

 

This Agreement may be terminated by City without cause if Manager notifies 

Consultant, in writing, of Manager’s desire to terminate the Agreement.  Such termination shall 

be effective ten (10) calendar days from the date of delivery or mailing of such notice.  City 

agrees to pay Consultant in full for all amounts due Consultant as of the effective date of 

termination, including any expenditures incurred on City’s behalf, whether for the employment 

of third parties or otherwise. 
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This Agreement may be terminated by Consultant without cause if Consultant 

notifies Manager, in writing, of Consultant’s desire to terminate the Agreement.  Such 

termination shall be effective ten (10) calendar days from the date of delivery or mailing of such 

notice and only if all assignments accepted by Consultant have been completed prior to the date 

of termination. 

 

Compensation 

 

City agrees to pay Consultant in an amount not to exceed $[Amount] for the Services 

at rates provided in Exhibit C attached hereto and incorporated by this reference in full herein. 

 

The acceptance by Consultant of the final payment made under this Agreement shall 

constitute a release of City from all claims and liabilities for compensation to Consultant for 

anything completed, finished or relating to the Services. 

 

Consultant agrees that payment by City shall not constitute nor be deemed a release 

of the responsibility and liability of Consultant or its employees, subcontractors, agents and 

subconsultants for the accuracy and competency of the information provided and/or the Services 

performed hereunder, nor shall such payment be deemed to be an assumption of responsibility or 

liability by City for any defect or error in the Services performed by Consultant, its employees, 

subcontractors, agents and subconsultants. 

 

Consultant shall provide Manager with a completed Request for Taxpayer 

Identification Number and Certification, as issued by the Internal Revenue Service. 

 

If any sales tax is due for the Services performed by Consultant or materials or 

products provided to City by Consultant, Consultant shall pay the sales tax.  City shall not 

reimburse Consultant for sales taxes paid by Consultant. 

 

Method of Payment 

 

City agrees to pay Consultant monthly upon satisfactory completion of the Services 

and upon submission by Consultant of an invoice delineating the Services performed, in a form 

satisfactory to Manager.  The invoice shall identify the Services by project as specified by 

Manager. 

 

Consultant agrees to maintain current monthly records, books, documents, papers, 

accounts and other evidence pertaining to the Services performed and costs incurred.  Such items 

shall be adequate to reflect the time involved and cost of performing the Services.  Consultant 

shall provide Manager with copies of payroll distribution, receipted bills and other documents 

requested for justification of the invoice. 

 

Responsibility for Expenses 

 

 Except as otherwise expressly provided in this Agreement, City shall not be 

responsible for expenses incurred by Consultant in performing the Services.  All expenses 

incident to the performance of the Services shall be borne by the Consultant, including, but not 

limited to rent, vehicle, and travel, entertainment and promotion, general liability and health 

insurance, workers’ compensation insurance, and all compensation and benefits of employees or 
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agents engaged by Consultant.  Consultant shall, at its own cost and expense, supply all personal 

property necessary or appropriate to perform the Services provided for under this Agreement, 

including, but not limited to any personal property used by employees and agents of Consultant 

in the performance of such Services. 

 

Non-Appropriation of Funds 

 

 Payments to be made to Consultant by City for the Services performed within the 

current fiscal year are within the current fiscal budget and within an available, unexhausted and 

unencumbered appropriation of City.  In the event City does not appropriate sufficient funds for 

payment of the Services beyond the current fiscal year, this Agreement shall cover payment for 

the Services only up to the conclusion of the last fiscal year in which City appropriates sufficient 

funds and shall automatically terminate at the conclusion of such fiscal year. 

 

Records 

 

Consultant agrees that all final computations, exhibits, files, plans, correspondence, 

reports, drawings, designs, data and photographs expressly required to be prepared by Consultant 

as part of the scope of services (“documents and materials”) shall be the property of City and 

shall, upon completion of the Services or termination of this Agreement, be delivered to 

Manager. 

 

At City’s request, City shall be entitled to immediate possession of, and Consultant 

shall furnish to Manager within ten (10) calendar days, all of the documents and materials.  

Consultant may retain copies of these documents and materials. 

 

Any substantive modification of the documents and materials by City staff or any use 

of the completed documents and materials for other City projects, or any use of uncompleted 

documents and materials, without the written consent of Consultant, shall be at City’s sole risk 

and without liability or legal exposure to Consultant.  City agrees to hold Consultant harmless 

from all damages, claims, expenses and losses arising out of any reuse of the documents and 

materials for purposes other than those described in this Agreement, unless Consultant consents 

in writing to such reuse. 

 

Maintenance and Inspection of Records 

 

 Consultant agrees that City or its auditors shall have access to and the right to audit 

and reproduce any of Consultant’s relevant records to ensure that City is receiving the Services 

to which City is entitled under this Agreement or for other purposes relating to the Agreement.  

Consultant shall maintain and preserve all such records for a period of at least three (3) years 

after the expiration of this Agreement, or until an audit has been completed and accepted by City.  

Consultant agrees to maintain all such records in City or to promptly reimburse City for all 

reasonable costs incurred in conducting the audit at a location other than in City, including but 

not limited to expenses for personnel, salaries, private auditor, travel, lodging, meals and 

overhead. 

 

Confidentiality of Information 
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 Any documents and materials given to or prepared or assembled by Consultant under 

this Agreement shall be confidential and shall not be made available to any third person or 

organization by Consultant without prior written approval of the Manager. 

 

Indemnity 

 

To the fullest extent permitted by law, Consultant shall (1) immediately defend; (2) 

indemnify; and (3) hold harmless City, its City Council, each member thereof, and its directors, 

officers, and employees (the “Indemnified Party”) from and against all liabilities regardless of 

nature, type, or cause, arising out of or resulting from or in connection with Consultant’s 

performance of this Agreement or Consultant’s failure to comply with any of its obligations 

contained in this Agreement.  Liabilities subject to the duties to defend and indemnify include, 

without limitation, all claims, losses, damages, penalties, fines, and judgments; associated 

investigation and administrative expenses; defense costs, including but not limited to reasonable 

attorneys’ fees; court costs; and costs of alternative dispute resolution.  Consultant’s obligation to 

indemnify applies unless it is adjudicated that any of the liabilities covered by this Section are 

the result of the sole active negligence or sole willful misconduct of the Indemnified Party.  If it 

is finally adjudicated that liability is caused by the comparative negligence or willful misconduct 

of the Indemnified Party, Consultant’s indemnification obligation shall be reduced in proportion 

to the established comparative liability of the Indemnified Party. 

 

The duty to defend is a separate and distinct obligation from Consultant’s duty to 

indemnify.  Consultant shall be obligated to defend, in all legal, equitable, administrative, or 

special proceedings, with counsel approved by the Indemnified Party immediately upon tender to 

Consultant of the claim in any form or at any stage of an action or proceeding, whether or not 

liability is established.  An allegation or determination of negligence or willful misconduct by 

the Indemnified Party shall not relieve Consultant from its separate and distinct obligation to 

defend the Indemnified Party.  The obligation to defend extends through final judgment, 

including exhaustion of any appeals.  The defense obligation includes the obligation to provide 

independent defense counsel if Consultant asserts that liability is caused in whole or in part by 

the negligence or willful misconduct of the Indemnified Party.  If it is finally adjudicated that 

liability was caused by the sole active negligence or sole willful misconduct of the Indemnified 

Party, Consultant may submit a claim to City for reimbursement of reasonable attorneys’ fees 

and defense costs.   

 

The review, acceptance or approval of Consultant’s work or work product by the 

Indemnified Party shall not affect, relieve or reduce Consultant’s indemnification or defense 

obligations.  This Section shall survive completion of the Services or termination of this 

Agreement.  The provisions of this Section shall not be restricted by and do not affect the 

provisions of this Agreement relating to insurance. 

 

Insurance 

 

Consultant shall obtain and maintain during the performance of the Services the 

insurance coverages as specified in Exhibit INS-[ ], attached hereto and incorporated herein by 

this reference, issued by a company satisfactory to the Risk Manager, unless the Risk Manager 

waives, in writing, the requirement that Consultant obtain and maintain such insurance 

coverages. 
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Consultant shall, prior to performance of the Services, file with the Risk Manager 

evidence of insurance coverage as specified in Exhibit INS-[ ].  Evidence of insurance coverage 

shall be forwarded to the Risk Manager, addressed as specified in Exhibit INS-[ ]. 

 

Maintenance of proper insurance coverages by Consultant is a material element of 

this Agreement.  Consultant’s failure to maintain or renew insurance coverages or to provide 

evidence of renewal may be considered as a material breach of this Agreement.  

 

Independent Contractor 

 

City and Consultant agree that in the performance of the Services, Consultant shall 

be, and is, an independent contractor, and that Consultant and its employees are not employees of 

City.  Consultant has and shall retain the right to exercise full control over the employment, 

direction, compensation and discharge of all persons assisting Consultant. 

 

Consultant shall be solely responsible for, and shall save City harmless from, all 

matters relating to the payment of Consultant’s employees, agents, subcontractors and 

subconsultants, including compliance with social security requirements, federal and State income 

tax withholding and all other regulations governing employer-employee relations. 

 

Consultant acknowledges that Consultant and Consultant’s employees are not 

entitled to receive from City any of the benefits or rights afforded employees of City, including 

but not limited to reserve leave, sick leave, vacation leave, holiday leave, compensatory leave, 

Public Employees Retirement System benefits, or health, life, dental, long-term disability and 

workers’ compensation insurance benefits. 

 

Consultant Not Agent 

 

 Except as Manager may specify in writing, Consultant, and its agents, employees, 

subcontractors and subconsultants shall have no authority, expressed or implied, to act on behalf 

of City in any capacity, as agents or otherwise, or to bind City to any obligation. 

 

Conflict of Interest 

 

 If, in performing the Services set forth in this Agreement, Consultant makes, or 

participates in, a “governmental decision” as described in Title 2, section 18704 of the 

California Code of Regulations, or performs the same or substantially all the same duties for City 

that would otherwise be performed by a City employee holding a position specified in City's 

conflict of interest code, Consultant shall be subject to City's conflict of interest code, the 

requirements of which include the filing of one or more statements of economic interests 

disclosing the relevant financial interests of Consultant's personnel providing the Services set 

forth in this Agreement. 

 

Assignability of Agreement 

 

 Consultant agrees that this Agreement contemplates personal performance by 

Consultant and is based upon a determination of Consultant’s personnel’s unique competence, 

experience and specialized personal knowledge.  Assignments of any or all rights, duties, or 
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obligations of Consultant under this Agreement will be permitted only with the express written 

consent of Manager, which consent may be withheld for any reason. 

 

Successors and Assigns 

 

 Consultant and City agree that this Agreement shall be binding upon and inure to the 

benefit of the heirs, executors, administrators, successors and assigns of Consultant and City. 

 

Fair Employment Practices 

 

Consultant agrees that all persons employed by Consultant shall be treated equally 

by Consultant without regard to or because of race, color, religion, ancestry, national origin, 

disability, sex, marital status, age, or any other status protected by law, and in compliance with 

all antidiscrimination laws of the United States of America, the State of California, and City. 

 

Consultant agrees that, during the performance of this Agreement, Consultant and 

any other parties with whom Consultant may subcontract shall adhere to equal opportunity 

employment practices to assure that applicants and employees are treated equally and are not 

discriminated against because of their race, color, religion, ancestry, national origin, disability, 

sex, marital status, age, or any other status protected by law. 

 

Consultant agrees to state in all of its solicitations or advertisements for applicants 

for employment that all qualified applicants shall receive consideration for employment without 

regard to their race, color, religion, ancestry, national origin, disability, sex, marital status, age, 

or any other status protected by law. 

 

Consultant shall provide City staff with access to and, upon request by Manager, 

provide copies to Manager of all of Consultant’s records pertaining or relating to Consultant’s 

employment practices, to the extent such records are not confidential or privileged under State or 

federal law. 

 

Force Majeure 

 

 Consultant and City agree that neither City nor Consultant shall be responsible for 

delays or failures in performance resulting from acts beyond the control of either party.  Such 

acts shall include, but not be limited to acts of God, strikes, lockouts, riots, acts of war, 

epidemics, governmental regulations imposed after this Agreement was executed, fire, 

communication line failures, earthquakes, or other disasters. 

 

Time of Essence 

 

 Consultant and City agree that time is of the essence in regard to performance of any 

of the terms and conditions of this Agreement. 

 

Covenants and Conditions 

 

 Consultant and City agree that each term and each provision of this Agreement to be 

performed by Consultant shall be construed to be both a covenant and a condition. 
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Governing Law 

 

 City and Consultant agree that the construction and interpretation of this Agreement 

and the rights and duties of City and Consultant hereunder shall be governed by the laws of the 

State of California. 

 

Compliance with Laws 

 

 Consultant agrees to comply with all City, State, and federal laws, rules, and 

regulations, now or hereafter in force, pertaining to the Services performed by Consultant 

pursuant to this Agreement. 

 

Severability 

 

 City and Consultant agree that the invalidity in whole or in part of any provision of 

this Agreement shall not void or affect the validity of any other provision. 

 

Waiver 

 

 City and Consultant agree that no waiver of a breach of any provision of this 

Agreement by either Consultant or City shall constitute a waiver of any other breach of the same 

provision or any other provision of this Agreement.  Failure of either City or Consultant to 

enforce at any time, or from time to time, any provision of this Agreement, shall not be construed 

as a waiver of such provision or breach. 

 

Counterparts 

 

 This Agreement may be executed in one or more counterparts, each of which shall be 

deemed to be an original and all of which, when taken together, shall be deemed to be one and 

the same agreement. A signed copy of this Agreement transmitted by email or by other means of 

electronic transmission shall be deemed to have the same legal effect as delivery of an original 

executed copy of this Agreement for all purposes. 

 

Arbitration 

 

 Consultant and City agree that in the event of any dispute with regard to the 

provisions of this Agreement, the Services rendered or the amount of Consultant’s compensation, 

the dispute may be submitted to non-binding arbitration upon the mutual agreement of the 

parties, under such procedures as the parties may agree upon, or, if the parties cannot agree, then 

under the Rules of the American Arbitration Association. 

 

Expenses of Enforcement 

 

 Consultant and City agree that the prevailing party’s reasonable costs, attorneys’ fees 

(including the reasonable value of the services rendered by the City Attorney Office) and 

expenses, including investigation fees and expert witness fees, shall be paid by the non-

prevailing party in any dispute involving the terms and conditions of this Agreement. 
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Authority to Execute 

 

City acknowledges that the person executing this Agreement has been duly 

authorized by the City Council to do so on behalf of City. 

 

Consultant acknowledges that the person executing this Agreement has been duly 

authorized by Consultant to do so on behalf of Consultant. 

 

Notices 

 

Any notices to Consultant may be delivered personally or by mail addressed to 

[Enter name of Consultant], [Enter Consultant's address], [Enter City], [Enter State and Zip], 

Attention:  [Enter Principal-in-Charge]. 

 

Any notices to City may be delivered personally or by mail addressed to City of 

Oxnard, [Enter Department or Division Name], [Enter Address], Oxnard, California  93030, 

Attention:  [Enter Project Manager]. 

 

Amendment 

 

 City and Consultant agree that the terms and conditions of the Agreement may be 

reviewed or modified at any time.  Any modifications to this Agreement, however, shall be 

effective only when agreed upon to in writing by both the City representative authorized to do so 

under the City’s purchasing policies and Consultant. 

 

Entire Agreement 

 

 City and Consultant agree that this Agreement constitutes the entire agreement of the 

parties regarding the subject matter described herein and supersedes all prior communications, 

agreements, and promises, either oral or written. 

 

 

 

 

[Signatures on next page] 
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IN WITNESS WHEREOF, the parties hereto have executed the Agreement on the date first 

written above. 

 

CITY OF OXNARD  [VENDOR OR CONSULTANT] 

 

 

    

Tim Flynn, Mayor  [Name] , [Title]  

 

ATTEST: 

       

     [Name] , [Title]  

  

Michelle Ascencion, City Clerk 

 

APPROVED AS TO FORM:   

 

 

   

Stephen M. Fischer, City Attorney   

 

APPROVED AS TO CONTENT:   

 

 

   

Phillip S. Molina, City Treasurer   

 

  

[Name] , Project Manager 

 

APPROVED AS TO AMOUNT: 

 

 

  

Greg Nyhoff, City Manager 

 

 

APPROVED AS TO INSURANCE: 

 

  

Mike More, Risk Manager 
 

 

 

   

 

 

 

 



 

 25 

 

EXHIBIT A 

PROPOSAL SUBMISSION PACKAGE OVERVIEW –  

BANKING SERVICES 

 

The Proposal Submission Package is composed of the following: 

Non-mandatory Preproposal Questionnaire ...............................................26 

Proposal Cover Sheet .................................................................................27 

Bank Contract Information ........................................................................28 

Account Maintenance Information ............................................................28 

Proposed Charges for Banking Services ....................................................29 

Pricing of Banking Services.......................................................................35 

Interest Earnings Proposal .........................................................................37 

Required Banking Services ........................................................................38 

Account Maintenance Services ..................................................................39 

Other Required Services ............................................................................47 

Additional Information ..............................................................................49 

Enhancement Services ...............................................................................50 

References ..................................................................................................51 

 

To be an acceptable proposal, all of the documents listed above must be included with the 

submittal.  In addition, the following attachments are required: 

 Annual reports for the past two (2) years.  

 An affidavit by one of the bank’s officers stating the amount of its capital stock and surplus. 

 Samples of ALL standard statements and reports referenced in the proposal. 

 If the bank is proposing alternatives or non-substantial deviations to the required services, a 

full description and justification for the proposed alternative or deviation must be included 

with the proposal. 

 If the bank is proposing to provide optional services, a full description of each service must 

be included with the proposal along with the detailed costs.  Transaction indicators and 

estimated quantities were provided in the pro-forma pricing matrix.  It is assumed that 

itemization of the costs provided in the proposal will fully compensate the bank for all 

required services.  In the event that additional itemization of transactions is required by the 

bank in order to be fully compensated for required services, spaces have been provided on 

the form which should be completed in full by the bank.  If estimated transactions volumes 

are required to complete the pro-forma pricing matrix for additional items, the proposer 

should contact the City in writing for the information.  The City’s written response will be 

distributed to all proposers who meet the minimum qualifications. 
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NON-MANDATORY PREPROPOSAL CONFERENCE QUESTIONNAIRE 

This page must be received by 5:00 p.m. on March 30, 2017 

 

BANK        

 Yes, a bank representative will be attending the mandatory preproposal conference 

 No, a bank representative will not be attending the mandatory preproposal conference, and 

we will not be submitting a proposal. 

So that all questions can be answered correctly, promptly, and to all present at the non-

mandatory preproposal conference, please list your questions below. 
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PROPOSAL COVER SHEET 

City of Oxnard 

Attn: Buyer 

300 W. Third Street, Suite 202 

Oxnard, CA  93030 

 

Subject: BANKING SERVICES PROPOSAL 

We have read the City’s Request for Proposal and fully understand its intent.  We certify that we 

have adequate personnel, equipment and facilities to fulfill the requirements.  We understand that 

our ability to meet the criteria and provide the required services will be judged by the City 

Treasurer’s office and the review committee, and be approved by the City Council. 

We have attached the following: 

1. Five exact bound copies of the completed proposal forms 

2. Annual financial reports for the past two (2) years 

3. Samples of ALL standard statements and reports (daily reports, monthly statements, 

monthly analysis statement, wire confirmations via computer, stop payment 

confirmations via computer, etc.) 

4. Proof that minimum qualifications are met as listed in Section 1- Minimum 

Qualifications 

We further certify that we have filed with the City an affidavit by one of our officers of the 

amount of this institution’s capital stock and surplus. 

It is understood that the above information will be used as evidence of our ability to meet the 

capital structure requirements necessary to service the account. 

It is further understood that all information included in, attached to, or required by the Request 

for Proposal shall become public record upon its delivery to the City of Oxnard. 

Submitted by: 

  

Bank 

    

Authorized Signature/Title  Authorized Signature/Title 

    

Telephone  Date 
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BANK CONTRACT INFORMATION 

 

BANK SUBMITTING PROPOSAL         

PROPOSAL SUBMITTED BY         

         

         

         

LOCAL BRANCH         

         

         

         

CONTACT PERSON         

PHONE NUMBER         

CORRESPONDING BANK 

(if applicable)         

ACCOUNT MAINTENANCE INFORMATION 

We agree to furnish the following account maintenance information at the time specified below.  

We understand that the times are general standards established by the City Treasurer and that any 

other time may be proposed for furnishing the information. 

Service Description Suggested Standards Proposed 

Daily Account Balance 

Reporting 

6:30 a.m. next banking day       

Monthly Statements 5 business days after month 

end 

      

Monthly Analysis Statement 10 business days after month 

end 
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Proposed Charges for Banking Services 
Proposed 

Price 
Service Description Frequency 

 Monthly 

Volume  
Definition 

  DEPOSIT BANK ASSESSMENT PER $1,000 

            

30,134  

MONTHLY CHARGE FOR INSURING DEMAND DEPOSIT WITH 

THE FEDERAL DEPOSIT INSURANCE CORPORATION. 

  ACH NOTIF OF CHANGE (NOC) PER ITEM 

                      

4  

PER ITEM FEE FOR AN ACH NOTIFICATION OF CHANGE (NOC) 

SENT BY THE RECEIVER'S FINANCIAL INSTITUTION NOTIFYING 

THE ORIGINATOR OF A CORRECTION THAT MUST BE MADE 

WHEN ORIGINATING THE ITEM IN THE FUTURE. 

  ACH BLOCKS AUTH INSTRUCTIONS PER INSTRUCTION 

                    

16  

A PER FILTER FEE TO ALLOW SELECTED ACH CREDITS AND/OR 

DEBITS TO POST TO A CORPORATE ACCOUNT. 

  EXPRESS TAX (EFTPS) ONLINE PMT PER TRANSACTION 

                      

7  

THE CHARGE PER TRANSACTION FOR TAX PAYMENTS 

SUBMITTED THROUGH EXPRESS TAX SOFTWARE PRODUCT. 

  

ACH OPTIONAL REPORTS- 

ELECTRONIC(E) PER REPORT 

                   

28  

A PER REPORT CHARGE TO DELIVER AN OPTIONAL ACH 

REPORT ELECTRONICALLY, INCLUDING VIA ECHANNEL, 

TRANSMISSION AND OTHER ELECTRONIC DELIVERY 

METHODS. 

  ACH RETURN ITEM PER ITEM 

                       

1  

PER ITEM CHARGE FOR THE RETURN OR NOTIFICATION OF 

CHANGE (NOC) OF AN ACH ITEM PRSENTED FOR PAYMENT 

AGAINST AN ACCOUNT IN YOUR BANK OR ANOTHER BANK. 

  ACH MONTHLY MAINTENANCE PER SET UP 

                      

4  

MONTHLY FEE TO MAINTAIN A COMPANY ID ON THE ACH 

SYSTEM. 

  ACH SETUP PER COMPANY ID 

                      

3  

ONE TIME FEE FOR THE INITIAL SET UP OF A SINGLE COMPANY 

ID FOR A CLIENT TO ORIGINATE ACH. 

  ACH INPUT-FILE PER INPUT 

                      

3  

PER FILE FEE TO PROCESS ACH ITEMS THAT ARE DELIVERED 

TO YOUR BANK VIA A DATA TRANSMISSION. 

  ACH BLOCKS AUTH MAINTENANCE PER ACCOUNT 

                      

5  

THE CHARGE TO MAINTAIN BLOCKS AND FILTERS 

INFORMATION ON THE ACH SYSTEMS. 

  ACH ORIGINATED ADDENDA PER ITEM 

                     

51  

PER ITEM FEE TO ORIGINATE ADDENDA RECORDS 

ACCOMPANYING AN ACH ITEM. AN ADDENDA RECORD IS AN 

OPTIONAL ACH RECORD THAT CARRIES SUPPLEMENTAL DATA 

CONCERNING THE ITEM. 

  ACH LV ON US ITEMS PER ITEM 

                      

4  

PER ITEM FEE TO ORIGINATE AN ACH ITEM WHICH IS 

DESTINED FOR AN ACCOUNT HOLDER IN YOUR BANK 

  ACH LV OFF US ITEMS PER ITEM 

                    

47  

PER ITEM FEE TO ORIGINATE AN ACH ITEM WHICH IS 

DESTINED FOR A CORPORATE ACCOUNT HOLDER AT ANOTHER 

FINANCIAL INSTITUTION. 

  ACH LV-INPUT PER ITEM 

                    

13  

PER FILE FEE TO PROCESS ACH ENTRIES THAT WERE 

DELIVERED TO THE BANK  ONLINE OR A PAYROLL VENDOR. 

  ACH LV-MONTHLY MAINTENANCE PER CO ID / PER MONTH 

                      

2  

MONTHLY FEE TO MAINTAIN A COMPANY ID ON THE ACH 

SYSTEM. LOW VOLUME PRICING IS AVAILABLE TO CLIENTS 

SUBMITTING ACH ENTRIES USING ONLINE ACH OR A VENDOR. 

  ACH STANDARD RPTS-ELECTRONIC PER REPORT 

                      

4  

A PER REPORT CHARGE TO DELIVER STANDARD ACH REPORTS 

ELECTRONICALLY. THIS INCLUDES REPORT DELIVERY ONLINE, 

VIA TRANSMISSION AND OTHER ELECTRONIC METHODS. 

  ACH ON US CREDITS PER ITEM 

                 

732  

PER ITEM FEE TO ORIGINATE A FUTURE-DATED ACH ITEM 

WHICH IS DESTINED FOR ANOTHER ACCOUNT HOLDER IN 

YOUR BANK. 
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  ACH OFF US CREDITS PER ITEM 

              

4,473  

PER ITEM FEE TO ORIGINATE A FUTURE-DATED ACH ITEM 

WHICH IS DESTINED FOR AN ACCOUNT HOLDER AT ANOTHER 

FINANCIAL INSTITUTION. 

  ACH CREDIT RECEIVED ITEM PER ITEM 

                 

239  

PER ITEM FEE, CHARGED BY ACH, FOR AN ACH RECEIVED 

CREDIT. THIS FEE IS IN ADDITION TO THE PER ITEM FEE 

APPLIED BY DDA FOR POSTING OF AN ELECTRONIC ITEM TO A 

DDA ACCOUNT. 

  ACH DEBIT RECEIVED ITEM PER ITEM 

                   

62  

PER ITEM FEE, CHARGED BY ACH, FOR AN ACH RECEIVED 

DEBIT. THIS FEE IS IN ADDITION TO THE PER ITEM FEE APPLIED 

BY DDA FOR POSTING OF AN ELECTRONIC ITEM TO A DDA 

ACCOUNT. 

  CPO ARP ONLINE REPORTS PER MONTH PER ACCOUNT 

                       

1  

CHARGE FOR ANY/ALL RECONCILIATION REPORTS PASSED TO 

CPO, STANDARD & OPTIONAL RPT. 24 MONTH RETENTION. 

BILLED BY CPO. 

  PP IMAGE REQUESTED PER ITEM 

                    

27  

THE POSITIVE PAY PER ITEM CHARGE FOR EACH IMAGE 

VIEWED ON ONLINE IMAGE ACCESS SERVICE. 

  ARP VOID CANCEL ITEMS PER ITEM 

                      

3  

THE PER ITEM FEE FOR SUBMITTING CANCELS VIA 

TRANSMISSION OR ONLINE SYSTEM. 

  ARP OUTPUT PROCESSING PER ITEM PER ITEM 

               

1,414  

THE PER ITEM CHARGE FOR PROVIDING A END OF CYCLE OR 

DAILY PAID (PRIOR TO CORRECTIONS) FILE. 

  POSITIVE PAY EXCEPTIONS PER ITEM 

                  

145  

THE CHARGE FOR PAID NO ISSUE, CHECK VOIDED PRIOR TO 

PAYMENT AND PAYEE NOT FOUND POSITIVE PAY EXCEPTION 

ITEMS RELEASED TO THE CLIENT FOR DECISION. 

  ARP PPAY MAINT-NO RECON PER ACCOUNT / PER MONTH 

                       

1  

RECONCILIATION CHARGES FOR PROVIDING THE POSITIVE 

PAY SERVICE. CUSTOMER PROVIDES BANK WITH CHECK ISSUE 

INFORMATION BUT HAS NO OTHER RECONCILIATION 

SERVICE(S). 

  ARP PARTIAL PPAY MAINT-PPR RPT PER RECONCILEMENT 

                       

1  

THE PER RECONCILEMENT CHARGE FOR PROVIDING THE 

PARTIAL POSITIVE PAY WITH PARTIAL RECONCILEMENT 

SERVICE WHERE NOTIFICATION IS PROVIDED 

ELECTRONICALLY AND THE CUSTOMER DOES NOT PROVIDE 

THE BANK WITH CHECK ISSUE INFORMATION. 

  ARP PARTIAL PPAY ITEM PER ITEM 

               

1,414  

THE PER PAID ITEM CHARGE FOR PROVIDING POSITIVE PAY 

WITH PARTIAL RECONCILIATION SERVICE. 

  ARP PARTIAL PPAY MAINT-SUPP PER ITEM 

                       

1  

MONTHLY MAINTENANCE FOR THE PARTIAL RECONCILIATION 

SERVICE WITH POSITIVE PAY WHERE THE CLIENT DOES NOT 

RECEIVE THE HARDCOPY REPORTS 

  ARP POSITIVE PAY RETURN-OTHER PER ITEM 

                       

1  

PER ITEM CHARGE FOR THE RETURN OF PPY EXCEPTION ITEMS 

FOR A REASON OTHER THAN FRAUD. 

  ARP PPAY INPUT FILE-TRANS PER FILE 

                      

9  

THE PER FILE CHARGE FOR A INPUT FILE FOR AN ACCOUNT 

WITH POSTIVE PAY WITH OR WITHOUT RECONCILIATION 

SERVICES. 

  ARP PPAY NO RECON INPUT ITEM PER ITEM 

                 

630  

THE PER ISSUE ITEM FEE FOR PROVIDING POSITIVE PAY 

SERVICES WITH NO RECONCILIATION. 

  TRANS MGMT MONTHLY MAINT 

MONTHLY RECURRING 

VOLUME 

                       

1  FEE FOR ADMINISTERING VAULT TRANSPORTATION SERVICES. 

  MTHLY ARMORED CARRIER AMOUNT 

                       

1  

A BILL PAYMENT ARRANGEMENT UNDER WHICH THE BANK 

PAYS FEES FOR TRANSPORTATION SERVICES FOR DELIVERY 

OF VAULT DEPOSITS PROVIDED A CLIENT PURSUANT TO A 

CONTRACT BETWEEN THE CLIENT AND A 3RD PARTY VENDOR, 

AND WHICH RESULTS IN EXPLICIT (I.E. HARD DOLLAR) 

CHARGES OR BALANCE BASED CHARGES (USING EARNINGS 

CREDITS) IN AN AMOUNT AT LEAST EQUAL TO THE BILL 

PAYMENT. SUBJECT TO THE NON-STANDARD REQUEST POLICY 

AND APPROVAL BY CONTRACT MANAGEMENT. 

  DEPOSIT CORR NON CASH PER CORRECTION 

                      

2  

TRANSACTIONAL CHARGE FOR PROCESSING AN ADJUSTMENT 

FOR EACH NON-CASH DEPOSIT RECONCILIATION DIFFERENCE. 
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  CURR/COIN DEP/$100-VLT PER $100 

              

9,870  

THE FEE FOR PROCESSING THE CASH PORTION OF A DEPOSIT 

DELIVERED DIRECTLY TO CASH VAULT BY CLIENT'S ARMORED 

CARRIER. THE FEE IS APPLIED TO EACH $100 OF CASH 

DEPOSITED. 

  COIN DEPOSIT-NON STD BAG-VLT PER BAG 

                       

1  

THE FEE TO DEPOSIT BAGS OF LOOSE COIN IN LESS THAN 

FEDERAL RESERVE STANDARD AMOUNTS OR MIXED 

DENOMINATION DELIVERED DIRECTLY TO A CASH VAULT OR 

BANKING CENTER. THIS FEE IS APPLIED PER BAG IN ADDITION 

TO PER $100 CHARGE. 

  CURRENCY SUPP/$100-NONSTD-VLT PER $100 

                 

569  

THE FEE FOR SUPPLYING CURRENCY IN NON-STANDARD 

STRAP AMOUNTS (I.E., LESS THAN 100 NOTES OF THE SAME 

DENOMINATION) REQUESTED FROM A CASH VAULT. THE FEE 

IS APPLIED TO EACH $100 SUPPLIED. 

  COIN DEPOSITED-ROLL-VLT PER ROLL DEPOSITED 

                  

123  

THE FEE FOR DEPOSITING ROLLED/WRAPPED COIN THROUGH 

THE CASH VAULT. THE FEE IS ASSESSED PER COIN ROLL 

DEPOSITED. 

  DEPOSIT CORRECTION-CASH PER CORRECTION 

                       

1  

THE FEE FOR A DISCREPANCY FOUND BETWEEN CLIENT'S 

DECLARED AMOUNT OF CASH DEPOSITED AND THE AMOUNT 

ACTUALLY VERIFIED BY BANK. CHARGE APPLIES TO ALL 

CASH VAULT AND BANKING CENTER CASH DEPOSITS AND IS 

APPLIED PER DEPOSIT REQUIRING ADJUSTMENT. 

  COIN SUPPLIED/ROLL-VLT PER ROLL 

                 

370  

THE FEE FOR SUPPLYING INDIVIDUAL ROLLS OF COIN FROM A 

CASH VAULT. THE FEE IS APPLIED PER ROLL SUPPLIED. 

  CURRENCY SUPP/$ 100-STD-V LT PER $100 

                    

77  

THE FEE FOR SUPPLYING CURRENCY IN STANDARD STRAP 

AMOUNTS (I.E., 100 NOTES OF THE SAME DENOMINATION) 

FROM A CASH VAULT. THE FEE IS APPLIED TO EACH $100 

SUPPLIED. 

  VAULT DEPOSIT PER DEPOSIT 

                    

27  

PER DEPOSIT FEE FOR PROCESSING A DEPOSIT DELIVERED TO 

A VAULT PROCESSED BEFORE DAILY CUT-OFF TO OBTAIN 

SAME DAY CREDIT. ALSO APPLIES TO DEPOSITS MADE IN AN 

ABC & SAFE DROP DEPOSIT FACILITIES IN CERTAIN BANKING 

CENTERS DELIVERED DIRECTLY TO CASH VAULT. 

  BANKING CENTER DEPOSIT PER DEPOSIT 

                    

27  

THE FEE FOR PRESENTING A DEPOSIT TO A TELLER IN A 

BANKING CENTER FOR CREDIT TO THE ACCOUNT AND 

IMMEDIATE VERIFICATION OF THE CASH PORTION OF THE 

DEPOSIT. THIS FEE IS APPLIED PER DEPOSIT. 

  QBD/NIGHT DROP DEPOSIT PER DEPOSIT 

                   

34  

THE FEE FOR GIVING CONDITIONAL CREDIT FOR A DEPOSIT 

DELIVERED TO A BANKING CENTER. THE DEPOSIT IS CREDITED 

UNDER THE CONDITION THAT THE DECLARED CASH AMOUNT 

IS EQUAL TO THE ACTUAL CASH COUNTED. THE FEE IS 

APPLIED PER DEPOSIT. 

  CURR/COIN DEP/$100-QBD-ND PER $100 

               

1,274  

THE FEE FOR COUNTING THE CASH PORTION OF A DEPOSIT AT 

SOME TIME AFTER THE DEPOSIT WAS PROCESSED FOR CREDIT 

TO THE ACCOUNT. THIS FEE IS APPLIED TO EACH $100 CASH 

DELIVERED TO A BANKING CENTER. THIS IS ALSO KNOWN AS 

POST VERIFICATION. 

  CHANGE ORDER-AUTO OR STNDG-VLT PER ORDER 

                      

8  

THE FEE FOR RECEIVING AND PROCESSING A REQUEST FOR 

COIN AND/OR CURRENCY IN A CASH VAULT RECEIVED VIA A 

STANDING ORDER OR AN AUTOMATED CHANNEL. THIS FEE IS 

APPLIED FOR EACH CHANGE ORDER PROCESSED. 

  DEP CONDITIONING-SURCHG-VAULT PER DEPOSIT 

                       

1  

PER DEPOSIT CHG FOR DEPOSITS DELIVERED TO A VAULT 

WHICH DO NOT MEET STD VAULT DEPOSIT PREPARATION 

CRITERIA (E.G., CURRENCY IS NOT PRESENTED ORDERLY) THE 

CHARGE IS APPLIED FOR EACH DEPOSIT NOT PRESENTED PER 

DEPOSIT INSTRUCTIONS. 

  CPO ARP POSITIVE PAY NOTIF PER NOTIFICATION 

                   

44  

CHARGE TO RECEIVE THE POSITIVE PAY EXCEPTION/NO 

EXCEPTION NOTIFICATION. 
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  CPO ONLINE SUBSCRIPTION PER ID/ PER MONTH 

                       

1  

CHARGED IF CLIENT IS USING ONE OR MORE TREASURY APPS 

AND IS SETUP WITH COMMERCIAL OR LG. CORPORATE 

SEGMENT & MM OR LG CORP STANDARD PRICE PLAN IN CP 

TOOL. 

  CPO PER IMAGE ACCESS 

  

                     

-    

PER ITEM CHARGE WHEN CLICKING ON A CHECK IMAGE 

WITHIN STATEMENTS, IR REPORTS, OR RESEARCH. DEFAULT IR 

IMAGE ACCESS IS 90 DAYS. LONGER STORAGE OPTIONS ARE 

AVAILABLE. SEE IMAGE ACCESS FOR OPTIONS, AND PRICING. 

  CPO PER IMAGE ACCESS 

  

                   

39  

PER ITEM CHARGE WHEN CLICKING ON A CHECK IMAGE 

WITHIN STATEMENTS, IR REPORTS, OR RESEARCH. DEFAULT IR 

IMAGE ACCESS IS 90 DAYS. LONGER STORAGE OPTIONS ARE 

AVAILABLE. SEE IMAGE ACCESS FOR OPTIONS, AND PRICING. 

  CPO IR MAINTENANCE PER CO ID / PER MONTH 

                       

1  

CHARGED IF CLIENTS IR PRICING PACKAGE IS SET TO 

"PREMIUM". 

  CPO PDR ACCOUNT PER ACCOUNT / PER MONTH 

                      

3  

MONTHLY MAINTENANCE CHARGE FOR EACH (DOMESTIC OR 

INTERNATIONAL ) ACCOUNT ENTITLED TO PDR. 

  CPO PDR ITEM STORED PER ITEM 

             

3,690  

PER ITEM CHARGE FOR SUMMARY & DETAIL ITEMS (LOADED 

ONE TIME). 24 MONTH STORAGE. (EXAMPLE SUMMARY FIELD: 

LEDGER BALANCE, COLLECTED BALANCE, 1 DAY FLOAT ETC.) 

NO CHARGE FOR ZERO DOLLAR SUMMARY TOTAL FIELDS 

(EXAMPLE: TOTAL DEBITS, TOTAL ACH CREDITS ETC). NOTE: 

ON AVERAGE A CLIENT MIGHT HAVE 10-15 SUMMARY FIELDS 

PER ACCOUNT PER DAY. 

  CPO RESEARCH ITEM PER ITEM 

                     

-    

CHARGE WHEN USING IR RESEARCH MODULE. RESULTS OF 

SEARCH QUERY ARE CHARGED PER ITEM RETRIEVED. 

  CPO RESEARCH ITEM PER ITEM 

                 

420  

CHARGE WHEN USING IR RESEARCH MODULE. RESULTS OF 

SEARCH QUERY ARE CHARGED PER ITEM RETRIEVED. 

  RETURNS-CHARGEBACK PER ITEM 

                   

28  

PER ITEM CHARGE FOR A DEPOSITED CHECK WHICH IS 

RETURNED BY THE PAYER BANK AND DEBITED BACK TO THE 

DEPOSITOR'S ACCOUNT. 

  RETURNS-RECLEAR PER ITEM 

                   

30  

THE CHARGE FOR REDEPOSITING AN ITEM WHICH HAS BEEN 

RETURNED BY THE PAYER BANK TO THE DEPOSITOR'S 

ACCOUNT. A PER ITEM CHARGE. 

  RETURNS-ALTERNATE ACCT PER DAY 

                       

1  

RETURNED ITEMS ARE DEPOSITED TO ONE DDA ACCOUNT AND 

ARE CHARGED BACK TO A DIFFERENT DDA ACCOUNT. A 

DAILY CHARGE ONLY WHEN THERE IS ACTIVITY. 

  RETURNS-SINGLE ITEM ADV PER ITEM 

                    

27  

A PER ITEM CHARGE FOR ONLY ONE RETURNED ITEM PER 

ADVICE. CUSTOMER WILL SEE ONE DEBIT TO THEIR MONTHLY 

STATEMENT FOR EACH SINGLE ITEM ADVICE. 

  CKS DEP UN-ENCODED ITEMS PER ITEM 

                 

845  

TRANSACTIONAL CHARGE FOR PROCESSING UNENCODED 

CHECKS. 

  ACCOUNT MAINTENANCE PER ACCOUNT / PER MONTH 

                      

6  

THE PER ACCOUNT MONTHLY SERVICE CHARGE FOR 

MAINTAINING AN ANALYZED ACCOUNT. 

  PAPER DEPOSIT STATEMENT MAILED PER ITEM 

                       

1  

CHARGE FOR PAPER STATEMENT WHEN RECEIVING 

ELECTRONIC. 

  PHOTOCOPY-SELF SERVICE PER ITEM 

                       

1  

PER ITEM CHARGE FOR PHOTOCOPIES REQUESTED THROUGH 

SELF-SERVICE CHANNELS (VRU, CPO) 

  STATEMENT COPY PER PRINTOUT 

                       

1  

THE PER PRINTOUT CHARGE FOR A CUSTOMER-REQUESTED 

SCREEN PRINTOUT OF CHECKING ACCOUNT ACTIVITY. THE 

BRANCH PRINTS OUT THE SCREEN DISPLAY RATHER THAN 

ORDERING A SPECIAL STATEMENT. 
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  PHOTOCOPY-MANUAL PER ITEM 

                      

3  

THE PER ITEM CHARGE FOR PHOTOCOPYING CHECKS, DEPOSIT 

TICKETS, ETC. 

  DEBITS POSTED-OTHER PER ITEM 

                   

115  

PER ITEM FEE, CHARGED BY THE DDA SYSTEM, FOR POSTING 

AN ELECTRONIC ITEM TO A DDA ACCOUNT. 

  CREDITS POSTED-OTHER PER ITEM 

                 

258  

PER ITEM FEE, CHARGED BY THE DDA SYSTEM, FOR POSTING 

AN ELECTRONIC ITEM TO A DDA ACCOUNT. 

  GENERAL CHECKS PAID TRUNCATED PER ITEM 

              

2,077  PER ITEM FEE FOR GENERAL CHECKS PAID TRUNCATED. 

  CD ROM DISK PER CD ROM                       

2  

PER CD FEE FOR EACH CD ROM DISK CREATED. 

  CD ROM MAINTENANCE PER ACCOUNT 

                      

2  

CD-ROM MONTHLY MAINTENANCE, PER ACCOUNT, FOR 

SOFTWARE EXPENSE, ONGOING SUPPORT AND 

REVISION/UPGRADES. 

  CD ROM PER IMAGE PER ITEM 

              

2,077  

THE PER ITEM FEE FOR EACH POSTED ITEM THAT IS BURNED 

ON A CD ROM. 

  STOP PAY AUTOMATED<=12 MONTHS 

PER STOP PLACED OR RE-

ISSUED 

                       

1  

STOP PAYMENT ADD AND STOP PAYMENT RE-ISSUE 

REQUESTED VIA CASHPRO ONLINE WITH A DURATION UP TO 

ONE YEAR. 

  GEN DISB CKS PD IMAGE PER CHECK 

                   

34  

THE GENERAL DISBURSEMENT PER ITEM CHECKS PAID 

CHARGE FOR RECEIVING MAGES ONLY OF PAID CHECKS ON 

AN IMAGE STATEMENT. 

  IMAGE ARCHIVE-90 DAYS PER ITEM 

               

2,513  

THE PER ITEM FEE ASSOCIATED WITH THE CAPTURE AND 

STORAGE FOR ONLINE ACCESS TO PRESENTED IMAGES ITEMS 

FOR 90 DAYS. 

  IMAGE MAINTENANCE CPO PER ACCT/GRP 

                      

5  

THE MONTHLY MAINTENANCE FEE FOR IMAGE ACCESS VIA 

CASHPRO ONLINE. THIS FEE IS ASSESSED ON EACH ACCOUNT, 

AND RECALCULATED FOR GROUP LEVEL PRICING ON 

ACCOUNT ANALYSIS. 

  NON-RELATION CUST CK CASHED CA PER ITEM 

                    

18  

NON-RELATIONSHIP CUSTOMER CHECK CASHING 

TRANSACTIONS THAT OCCUR IN CA BANKING CENTER; CLIENT 

HAS CA SPECIFIC NRC ARRANGEMENT 

  CHECK DEPOSIT-ICL or RDSO PER DEPOSIT 

                  

315  

RECEIPT OF A TRANSMISSION WHICH CONTAINS A DEPOSIT OF 

AN IMAGE CASH LETTER. 

  MERCHANT SERVICES AMOUNT 

                       

1  THE BUNDLED CHARGE FOR MERCHANT CARD FEES. 

  PAYMODE CON MTHLY LICENSE PER MONTH 

                       

1  

MONTHLY FEE FOR USE OF PAYMODE CONCENTRATOR 

SERVICE. 

  PAYMODE CON TRANSACTION PER PAYMENT 

              

8,654  PER ITEM FEE FOR EACH PAYMENT CONCENTRATED. 

  RDSOL-ITEM STORAGE PER ITEM 

         

823,136  

  

  HIGH VOLUME SCANNER MAINT PER SCANNER 

                      

6  SCANNER WARRANTY FEES 

  DEPOSIT CORRECTION-RDSO PER ITEM 

                      

2  

CHARGE FOR ANY ADJUSTMENTS MADE TO AN INCOMING 

IMAGE CASH LETTER. 

  REMOTE DEP-ACCOUNT MAINTENANCE PER ACCOUNT 

                      

2  MONTHLY MAINTENANCE FEE 

  REMOTE DEP CK IMAGE PROCESSING PER ITEM 

            

18,544  PROCESSING FEE PER ITEM 

  IMAGE DEPOSITED ITEMS-RDSO PER ITEM 

            

18,520  BUNDLED PRICE FOR ITEMS CLEARED AS IMAGES VIA RDSO 

  AUTO MUTUAL FUND INVESTMENT PER ACCOUNT 

                       

1  

THE MONTHLY FEE CHARGED TO A CLIENT USING AN LMA 

SWEEP MUTUAL FUND SERVICE. 

  CPO GP MTHLY MAINT AMOUNT 

                       

1  

CHARGE FOR USAGE OF GLOBAL PAYMENTS APPLICATION 

WHEN CLIENT SETUP WITH GPS PREMIUM PRICING PACKAGE. - 

24 MONTH DATA RETENTION FOR REPORTS. 
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  CPO GP ACCTS ENTITLED 
                        

5  
  

  ELEC WIRE OUT-DOMESTIC PER WIRE 

                    

14  

THE PER WIRE CHARGE FOR AN OUTGOING, ELECTRONICALLY 

INITIATED, DOMESTIC WIRE BEING SENT TO A BENEFICIARY 

AT A BANK IN THE U.S. 

  CPO ACCOUNT TRANSFER PER TRANSACTION 

                      

6  

THE CHARGE TO INITIATE A TRANSFER BETWEEN TWO  

ACCOUNTS WITHIN YOUR BANK FOR THE SAME CUSTOMER. 

  INCOMING DOMESTIC WIRE PER WIRE 

                      

8  

THE PER WIRE CHARGE TO RECEIVE A FEDWIRE TRANSFER 

THAT WAS SENT FROM ANOTHER US BANK. 

  CPO GP CUST MNTTEMP STORAGE PER ITEM 

                    

12  

NUMBER OF ELECTRONIC TEMPLATES THAT ARE CREATED 

AND MAINTAINED BY THE CLIENT ON THE  ONLINE GLOBAL 

PAYMENT SERVICES APPLICATION 

          

          

          

          

          
 

If any of the above items are proprietary, please provide us with substitute terminology for 

the services you provide. List all other costs not included above.  
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BANK SUBMITTING PROPOSAL                                      

PRICING OF BANKING SERVICES 

A. Compensating Balances 

Provide all formulas and a detailed explanation of the method used to calculate the balance 

requirements necessary to compensate for the required services.  Will the compensating 

balance be based on ledger or collected balances?  Will the excess or deficit earnings be 

carried forward to future periods?  Will the bank agree to a 12-month period for calculating 

the compensating balances?  Define all terms. 

      

B. Direct Payment 

The individual costs and the total for the required services should be listed on the 

Pro-forma Pricing Matrix.  If not, please explain. 
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C. Combination Compensating Balances and Direct Payment 

Please explain the bank’s method of calculating the net payments. 

      

D. Other 

Describe any other method of payment that the bank would like to propose.  Explain in 

detail and include calculations. 
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BANK SUBMITTING PROPOSAL        

INTEREST EARNINGS PROPOSAL 

Interest bearing account proposal: 

Account Type of Account 

Average Interest Rate 

for the Month 

of             

Basis of  

Determining Rate* 

Operating                   

Savings                   

Sweep                   

Market Rate                   

Other                   

Please identify the particular investment City funds will be invested in if the Bank elects to 

provide an investment option not directly related to the Bank.  The “external” investment must 

comply with the City’s investment policy. 

      

*(Percent of federal funds rate, percent of prime, percent of T-Bill, discount rate, etc.) 
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REQUIRED BANKING SERVICES 

The City requires four demand deposit accounts. Based on information furnished, 

recommend alternatives if there may be additional benefit to the City. 

Explain how these accounts will be maintained, where they will be located, how the City 

will contact the bank for corrections of discrepancies, additional services, etc. 

      

 

 

 

 

 

 

 

 

 

 

 

The City is requesting proposals from qualified financial institutions to provide 

merchant services.  

Describe steps involved for acceptance of credit cards, hardware and software 

requirements, gateway options, settlement process, clearing time between credit card 

settlements and deposits.  
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ACCOUNT MAINTENANCE SERVICES 

The following account maintenance services are required services.  For each item, 

describe the bank’s procedures, the City’s participation, and safeguards, passwords, 

etc., that would be needed to initiate the service.  Also include any additional 

information that you want the City to know.  Include samples if it would be beneficial. 

A. ONLINE WIRE TRANSFERS 

Describe the system that will be used for wire transfers and the backup methods to be 

used in case of a computer failure. 

      

B. ONLINE STOP PAYMENTS 
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C. PRINTING 

Deposit slips shall be printed with the City’s name, address, and an identifier number. 

      

D. NON-SUFFICIENT FUNDS (NSF) 
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E. DAILY ONLINE REPORTS 

Describe the bank’s method for providing bank balances and credit detail information 

by 6:30 a.m. Pacific time.  How will the City access this information in the event of a 

computer failure or other problem that prevents the City from obtaining the bank 

balances?  Include a sample of a daily bank report. 

      

F. MONTHLY STATEMENTS 
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G. ACCOUNT ANALYSIS STATEMENTS 

      

H. CASH MANAGEMENT/SWEEP ACCOUNT 
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I. ARMORED CAR TRANSPORT 

      

J. CREDIT AND DEBIT CARD PROCESSING 
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K. DEPOSIT SERVICES 

      

L. PAYROLL DIRECT DEPOSIT 
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M. RESOURCE PERSONNEL 

      

 

N. NEW ACCOUNTS 

      

O. CASHIER’S CHECKS 

      



 

 46 

 

P. UTILTIY BILLING AUTO PAY 

      

 

 

 

 

 

 

 

 

 

 

 

 

Q. LOCKBOX 

 

R. Q. 
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OTHER REQUIRED SERVICES 

Support and various other services are required.  Please respond to service delivery 

requirements: 

A. TRAINING/SYSTEMS SUPPORT 

      

B. AUDIT 
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C. SAME DAY CREDIT FOR STATE SUBVENTIONS, LAIF & COUNTY 

APPORTIONMENTS 

      

D. OVERDRAFT PROTECTION 

Indicate the bank’s policy on daylight overdraft.  What charges will be associated with 

daylight overdrafts and what are the bank’s limitations? 
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ADDITIONAL INFORMATION 
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ENHANCEMENT SERVICES 

 

Please provide information on any other product or service that could enhance the City’s 

operational or cash management programs. 

      



 

 51 

 

REFERENCES 

Please list at least three (3) municipal references that are currently serviced by your bank.  By 

providing this information, it is understood that the City may contact any of these account 

holders for references.  The City is especially looking for references in Southern California. 

      

Please list at least two (2) commercial references that are currently serviced by the branch 

location that will service the City’s account.  By providing this information, it is understood that 

the City may contact any of these account holders for references. 

      

 

 



  
 

INS-B-1 

Exhibit INS-B 
 

INSURANCE REQUIREMENTS FOR CONSULTANTS 
(WITH ERRORS AND OMISSIONS REQUIREMENT) 

 

1. Consultant shall obtain and maintain during the performance of any services under this Agreement the following insurance 
against claims for injuries to persons or damages to property which may arise from or in connection with the performance of services 
hereunder by Consultant, its agents, representatives, employees or subconsultants. 
 

a. Commercial General Liability Insurance, including Contractual Liability, in an amount not less than $1,000,000 combined 
single limit for bodily injury and property damage for each claimant for general liability with coverage equivalent to Insurance Services 
Office Commercial General Liability Coverage (Occurrence Form CG 0001).  If a general aggregate limit is used, that limit shall apply 
separately to the project or shall be twice the occurrence amount; 
 

b. Business automobile liability insurance in an amount not less than $1,000,000 combined single limit for bodily injury and 
property damage for each claimant for automobile liability with coverage equivalent to Insurance Services Office automobile liability 
coverage (Occurrence Form CA0001) covering Code No. 1, “any auto;” 
 

c. Professional liability/errors and omissions insurance appropriate to Consultant’s profession to a minimum coverage of 
$1,000,000, with neither Consultant nor listed subconsultants having less than $500,000 individually.  The professional liability/errors and 
omissions insurance must be project specific with at least a one year extended reporting period, or longer upon request. 
 

d. Workers’ compensation insurance in compliance with the laws of the State of California, and employer’s liability insurance 
in an amount not less than $1,000,000 per claimant. 
 

2. Consultant shall, prior to performance of any services, file with the Risk Manager certificates of insurance with original 
endorsements effecting coverage required by this Exhibit INS-A.  The certificates and endorsements for each insurance policy are to be 
signed by a person authorized by that insurer to bind coverage on its behalf.  The certificates and endorsements are to be on the attached 
forms or on other forms approved by the Risk Manager.  All certificates and endorsements are to be received and approved by the Risk 
Manager before commencement of services.  City reserves the right to require complete certified copies of all required insurance policies 
at any time.  The certificates of insurance and endorsements shall be forwarded to the Risk Manager, addressed as follows: 
 
   City of Oxnard 
   Risk Manager 
   Reference No. ______ 
   300 West Third Street, Suite 302 
   Oxnard, California  93030 
 

3. Consultant agrees that all insurance coverages shall be provided by a California admitted insurance carrier with an A.M. Best 
rating of A:VII or better and shall be endorsed to state that coverage may not be suspended, voided, canceled, or reduced in coverage or 
limits without 30 days’ prior written notice to the Risk Manager.  The Risk Manager shall not approve or accept any endorsement if the 
endorsement contains “best effort” modifiers or if the insurer is relieved from the responsibility to give such notice.  
 

4. Consultant agrees that the commercial general liability and business automobile liability insurance policies shall be endorsed to 
name City, its City Council, officers, employees, agents and volunteers as additional insureds as respects:  liability arising out of activities 
performed by or on behalf of Consultant; products and completed operations of Consultant; premises owned, occupied or used by 
Consultant; or automobiles owned, leased, hired or borrowed by Consultant.  The coverage shall contain no special limitations on the 
scope of protection afforded to City, its City Council, officers, employees, agents and volunteers.  The General Liability Special 
Endorsement Form and Automobile Liability Special Endorsement Form attached to this Exhibit INS-A or substitute forms 
containing the same information and acceptable to the Risk Manager shall be used to provide the endorsements (ISO form CG 
2010 11/85 or if not available, CG 2010 with an edition date prior to 01/04 and CG 2037). 
 

5. The coverages provided to City shall be primary and not contributing to or in excess of any existing City insurance or self-
insurance coverages (this must be endorsed).  Any failure to comply with reporting provisions of the policies shall not affect coverage 
provided to City, its City Council, officers, employees and volunteers.  The insurance shall apply separately to each insured against whom 
claim is made or suit is brought, except with respect to the limits of the insurer's liability.  
 

6. The insurer shall declare any deductibles or self-insured retentions to and be approved by the Risk Manager.  At the option of the 
Risk Manager, either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects City, its City Council, 
officers, employees and volunteers, or the Consultant shall procure a bond guaranteeing payment of losses and related investigations, 
claim administration and defense expenses. 
 

7. All insurance standards applicable to Consultant shall also be applicable to Consultant's subconsultants.  Consultant agrees to 
maintain appropriate agreements with subconsultants and to provide proper evidence of coverage upon receipt of a written request from 
the Risk Manager. 
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INS-B-2 

INSTRUCTION FOR SUBMITTING INSURANCE CERTIFICATES AND ENDORSEMENT FORMS 
 

Certificates of Insurance 
 

The sample accord form on the following page is provided to facilitate your preparation and submission of certificates of insurance.  

You may use this or any industry form that shows coverage as broad as that shown on the attached sample.  Please note the 

certificate holder address must be as shown on the attached sample accord form with the contract number and insurance 

exhibit identification information completed.  Improperly addressed certificates may delay the contract start-up date because the 

City’s practice is to return unidentifiable insurance certificates to the insured for clarification as to the contract number.  

Cancellation provisions must be endorsed to the policy.  Modifying the certificate does not change coverage or obligate the 

carrier to provide notice of cancellation. 
 

Endorsement Forms 
 

Original endorsements are required for commercial general liability and business automobile liability insurance policies and must 

be attached to the applicable certificate of insurance.  City preference is that the Consultant/insurer use the endorsement forms 

which are attached.  Substitute forms will be accepted, however, as long as they include provisions comparable to the sample 

accord form. 

 

INS-B.doc 

  



  
 

INS-B-3 

 

 
ACORD CERTIFICATE OF INSURANCE ISSUE DATE (MM/DD/YY) 

 
PRODUCER 
 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS 

NO RIGHTS UPON THE CERTIFICATE HOLDER.  THIS CERTIFICATE DOES NOT AMEND, 

EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

 
CODE                              SUB-CODE 

 
COMPANIES AFFORDING INSURANCE COVERAGE 

 
INSURED 

 
COMPANY 

LETTER  A SPECIFY COMPANY NAMES IN THIS SPACE 
 
COMPANY 

LETTER  B 
 
COVERAGES 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY 
PERIOD INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO 
WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO 
ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.  LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

 
CO 

LTR 
 

TYPE OF INSURANCE 

 
POLICY 

NUMBER 

 
POLICY 

EFFECTIVE 
DATE 

(MM/DD/YY) 

 
POLICY 

EXPIRATION 
DATE 

(MM/DD/YY) 
 

LIMITS 
 
A 

 
GENERAL LIABILITY 
[x]  COMMERCIAL GENERAL 
LIABILITY    [ ]  CLAIMS 
MADE [x] OCCUR. 
[x]  OWNER'S & 
CONTRACTOR'S PROT. 

 
 

 
 

 
 

 

GENERAL AGGREGATE   $1,000,000 
PRODUCTS COMP/OP AGG . $1,000,000 
PERSONAL & ADV. INJURY   $1,000,000 

EACH OCCURRENCE $1,000,000 

FIRE DAMAGE (Any one fire) $          
MED. EXPENSE (Any one person) $          

 
A 

 
AUTOMOBILE LIABILITY 
[x]  ANY AUTO 
     ALL OWNED AUTOS 
     SCHEDULED AUTOS 
     HIRED AUTOS 
     NON-OWNED AUTOS 
     GARAGE LIABILITY 

 
 

 
 

 
 

 

COMBINED SINGLE $1,000,000 
LIMIT 

BODILY INJURY $          
(Per person) 

BODILY INJURY $          
(Per accident) 

PROPERTY DAMAGE $          

 
A 

 
EXCESS LIABILITY 
   UMBRELLA FORM 
   OTHER THAN UMBRELLA 
FORM 

 
 

 
 

 
 

 

EACH OCCURRENCE $          
 

AGGREGATE $          
 
A 

 
WORKERS' 

COMPENSATION 
        AND 
EMPLOYERS' LIABILITY 

 
 

 
 

 
 

 
STATUTORY LIMITS 

EACH ACCIDENT $1,000,000 

DISEASE-POLICY LIMIT $1,000,000 

DISEASE-EACH EMPLOYEE $1,000,000 

 
A 

 
OTHER 

Errors and omissions insurance or malpractice insurance available for the 
insured's profession 

 

Minimum coverage $1,000,000 
Each consultant/ $500,000 
& listed sub-consultant  

 
DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/RESTRICTIONS/SPECIAL ITEMS 
 
CERTIFICATE HOLDER 

City of Oxnard 
Attn:  Risk Manager 
          Reference No. __________ 
300 W. Third Street, Suite 302 
Oxnard  CA  93030 

 

CANCELLATION 
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELED BEFORE THE 
EXPIRATION DATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO MAIL  30  

DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT 

FAILURE TO MAIL SUCH NOTICE SHALL IMPOSE NO OBLIGATION OR LIABILITY OF 
ANY KIND UPON THE COMPANY, ITS AGENTS OR REPRESENTATIVES. 

 

AUTHORIZED REPRESENTATIVE 
 
Rev. 3/17   



  
 

INS-B-4 

GENERAL LIABILITY SPECIAL ENDORSEMENT 
FOR THE CITY OF OXNARD (the “City”) 

SUBMIT IN DUPLICATE 

ENDORSEMENT NO. 
 

ISSUE DATE (MM/DD/YY) 

PRODUCER POLICY INFORMATION: 
Insurance Company: 
Policy No.: 
Policy Period: (from)  (to) 
LOSS ADJUSTMENT EXPENSE  Included in Limits 

 In Addition to Limits 

Telephone:  Deductible   Self-Insured Retention (check which) of $   
with an Aggregate of $   applies to   
coverage.    Per Occurrence   Per Claim   (which) NAMED INSURED 

 
 
 

APPLICABILITY.  This insurance pertains to the operations, products and/or 
tenancy of the named insured under all written agreements and permits in force with the 
City unless checked here  in which case only the following specific agreements and 
permits with the City are covered 
 
CITY AGREEMENTS/PERMITS 
 

 

 

 

TYPE OF INSURANCE 
GENERAL LIABILITY 
  COMMERCIAL GENERAL LIABILITY 
  COMPREHENSIVE GENERAL LIABILITY 
  OWNERS & CONTRACTORS PROTECTIVE 

 
 Claims Made 
Retroactive Date       
 Occurrence 

OTHER PROVISIONS 

COVERAGES 
LIABILITY LIMITS IN THOUSANDS $ 

EACH OCCURRENCE AGGREGATE 

  GENERAL 

  PRODUCTS/COMPLETED OPERATIONS 

  PERSONAL & ADVERTISING INJURY 

  FIRE DAMAGE 

    

    

  CLAIMS:  Underwriter’s representative for claims pursuant to this 

insurance. 
 
Name:                

Address:            

  

Telephone: (          )   

In consideration of the premium charged and notwithstanding any inconsistent statement in the policy to which this endorsement is attached or any endorsement now or hereafter attached thereto, 
insurance company agrees as follows: 

 

1. INSURED.  The City, its officers, agents, employees and volunteers are included as insureds with regard to liability and defense of suits arising from the operations, products and activities 

performed by or on behalf of the named insured. 

2. CONTRIBUTION NOT REQUIRED.  As respects: (a) work performed by the named insured for or on behalf of the City; or (b) products sold by the named insured to the City; or (c) 
premises leased by the named insured from the City, the insurance afforded by this policy shall be primary insurance as respects the City, its officers, agents, employees or volunteers; or stand in an 
unbroken chain of coverage excess of the named insured’s scheduled underlying primary coverage.  In either event, any other insurance maintained by the City, its officers, agents, employees or 
volunteers shall be in excess of this insurance and shall not contribute with it. 

3. SEVERABILITY OF INTEREST.  This insurance applies separately to each insured against whom claim is made or suit is brought except with respect to the company’s limits of liability.  

The inclusion of any person or organization as an insured shall not affect any right which such person or organization would have as a claimant if not so included. 

4. CANCELLATION NOTICE.  With respect to the interests of the City, this insurance shall not be canceled, or materially reduced in coverage or limits except after thirty (30) days prior 

written notice by receipted delivery has been given to the City. 

5. PROVISIONS REGARDING THE INSURED’S DUTIES.  Any failure to comply with reporting provisions of the policy or breaches or violations of warranties shall not affect coverage 
provided to the City, its officers, agents, employees or volunteers. 

6. SCOPE OF COVERAGE.  This policy, if primary, affords coverage at least as broad as: 

a. Insurance Services Office Commercial General Liability Coverage, “occurrence” form CG0001; or 

b. If excess, affords coverage which is at least as broad as the primary insurance form CG0001. 

Except as stated above nothing herein shall be held to waive, alter or extend any of the limits, conditions, agreements or exclusions of the policy to which this endorsement is attached. 

ENDORSEMENT HOLDER 

CITY OF OXNARD 
Attn: Risk Manager 
         Reference No._______ 
300 W. Third Street, Suite 302  
Oxnard, CA 93030 

AUTHORIZED REPRESENTATIVE 
  Broker/Agent   Underwriter      
 
I          (print/type name), warrant that I have authority to 
bind the above-mentioned insurance company and by my signature hereon do so bind 
this company to this endorsement. 
 
Signature   
 (original signature required) 
Telephone: (        )               Date Signed:       

 
Rev. 3/17 



  
 

INS-B-5 

AUTOMOBILE LIABILITY SPECIAL ENDORSEMENT 
FOR THE CITY OF OXNARD (the “City”)  

SUBMIT IN DUPLICATE 

ENDORSEMENT NO. 
 

ISSUE DATE (MM/DD/YY) 

PRODUCER POLICY INFORMATION: 
Insurance Company: 
Policy No.: 
Policy Period: (from)   (to) 
LOSS ADJUSTMENT EXPENSE  Included in Limits 

 In Addition to Limits 

Telephone:   Deductible   Self-Insured Retention (check which) of $   
with an Aggregate of $    applies to   
coverage.   Per Occurrence   Per Claim   (which) NAMED INSURED 

APPLICABILITY.  This insurance pertains to the operations, products and/or 

tenancy of the named insured under all written agreements and permits in force with 
the City unless checked here  in which case only the following specific agreements 
and permits with the City are covered: 

 

CITY AGREEMENTS/PERMITS 
 
 
 

 

 

 
 

TYPE OF INSURANCE OTHER PROVISIONS 

 COMMERCIAL AUTO POLICY 
 BUSINESS AUTO POLICY 
 OTHER 

LIMIT OF LIABILITY  
CLAIMS: Underwriter’s representative for claims pursuant to this 

insurance. 
Name:               
Address:           

  

Telephone: ( )  

 
 
$       per accident, for bodily injury and property damage. 

 
 

 
In consideration of the premium charged and notwithstanding any inconsistent statement in the policy to which this endorsement is attached or any 
endorsement now or hereafter attached thereto, insurance company agrees as follows: 
 

1. INSURED.  The City, its officers, agents, volunteers and employees are included as insureds with regard to liability and defense of suits arising from the operations, products and 
activities performed by or on behalf of the named insured. 

2. CONTRIBUTION NOT REQUIRED.  As respects: (a) work performed by the named insured for or on behalf of the City; or (b) products sold by the named insured to the City; or (c) 
premises leased by the named insured from the City, the insurance afforded by this policy shall be primary insurance as respects the City, its officers, agents, employees or volunteers; or stand in 
an unbroken chain of coverage excess of the named insured’s scheduled underlying primary coverage.  In either event, any other insurance maintained by the City, its officers, agents, employees 
or volunteers shall be in excess of this insurance and shall not contribute with it. 

3. SEVERABILITY OF INTEREST.  This insurance applies separately to each insured against whom claim is made or suit is brought except with respect to the company’s limits of liability.  
The inclusion of any person or organization as an insured shall not affect any right which such person or organization would have as a claimant if not so included. 

4. CANCELLATION NOTICE.  With respect to the interests of the City, this insurance shall not be canceled, or materially reduced in coverage or limits except after thirty (30) days prior 
written notice by receipted delivery has been given to the City. 

5. PROVISIONS REGARDING THE INSURED’S DUTIES.  Any failure to comply with reporting provisions of the policy or breaches or violations of warranties shall not affect coverage 
provided to the City, its officers, agents, employees or volunteers. 

6. SCOPE OF COVERAGE.  This policy, if primary, affords coverage at least as broad as: 

a. Insurance Services Office Automobile Liability Coverage, “occurrence” form CA0001, code ("any auto"); or 

b. If excess, affords coverage which is at least as broad as the primary insurance form referenced in the preceding section (1). 

 

Except as stated above nothing herein shall be held to waive, alter or extend any of the limits, conditions, agreements or exclusions of the policy to which this 
endorsement is attached. 
 

ENDORSEMENT HOLDER 

CITY OF OXNARD 
Attn: Risk Manager 
         Reference No. _______ 
300 W. Third Street, Suite 302 
Oxnard, CA 93030 

AUTHORIZED REPRESENTATIVE 
  Broker/Agent   Underwriter      
 
I          (print/type name), warrant that I have authority to 
bind the above-mentioned insurance company and by my signature hereon do so bind 
this company to this endorsement. 

Signature   
 (original signature required) 

Telephone: (      )        Date Signed   

Rev. 3/17 


